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HOPMBbI BPEMEHM HA OTAEJILHBIE ONEPAIIMH, ITPOIECCHI,
PABOTBI u YCJIYTH, BBIINIOJIHAEMBIE B BUBJIMOTEKAX

MBYK «IBC» r. BOPOHEXKA

Ne Haumenosanne 6ubanoreunsix onepanmit, Eununa Hopma
n/n npoueccos, paboT, ycayr. H3MepeHHsl [BpeMeHH,
MHH.
1. KomnuiekroBanue 6ubauoreunoro gonna
Texymee komniekTpBanne 6ubauoreunoro ponaa
1. [1pocMOTp KHHrOM3/1aTEICKON ¥ KHHTOTOProBoi HHpOPMALAH Opna nozumms | 2,0
2. Ornpenenenne TeMEI M BHJIa JOKYMEHTA OJUIEXAIIETO 0TGOPY, Onna nozumus | 5,2
onpezieieHHe SK3eMIUISPHOCTH 3aKasa.
Odopmienue 3akaza; ykasanue IK3eMILISIPHOCTH, CTOHMOCTH Opnun 3akax3
3aKa3a, JaThl
3. KosnnuecTBo 3aKka3aHHBIX W3IaHHMIA:
4. 1-15 40,0
3 16-25 65,0
6. 26-75 196,0
7. 76-100 261,0
PaGora B aBToMaTH3HpOBaHHOI cicTeme (AC):
8. BBoz 3akasa TeKymero KoMILIeKToBanus B 6a3y naHHbIX AC Opno HazBanue | 4,6
9. PefakTupoBaHye BBEICHHBIX B 0a3y naHHBIX CBEJEHHUI 0 3aKaze OnHo HasBanue | 2,5
10. | BeIBoz Ha MpUHTEP IaHHBIX TEKYLIEro KOMILIEKTOBAHHS; pacrieyaTka | OauH JOKyMeHT | 1,6
Beaenne kaprorexn Trekymero kommiaekroBanus: CocraBieHne Onna xaprouka | 6,18
KapTOYKH, yKa3aHHe aBTOpA, 3arjiaBHs, BEIXOAHBIX JaHHBIX,
PErHCTPaHOHHOTO HOMEPA, YKa3aTh 3K3eMILISPHOCTD
3aKasa,pacnpesie/IiTh 110 CTPYKTYPHBIM MOApa3AeIeHHIM,
0(OPMHTE KapTOUKY, PACCTABHTH B KAPTOTEKY TEKYIIErO
KOMIUIEKTOBaHHUS)
Odopmienne NOANMCKH HA NEPHOAHYECKHE H3TAHUS:
11. | BeiGop HasBanus nepHOMMYECKHX H3/IaHHI [ OAMHCKH (MpocMoTp | OzHo Hassanue | 2,7
KaTaJloroB, COCTaBJIEHHE CIIHCKOB)
12. | Cbop 3asBoK OT nozapasiesenuii GuGIHOTEKH IS MOAMKCKH Ha Opnna 3asBKa 1,5
NEPHOTHYECKHE H3IAHUS
13. | Cepka 3aka3a TeKyLIero roja Ha NEPHOANYECKHE H3IAHUS C Onno HazBanue | 2,4
MOAMUCKON NPEBITYIIEro roa Uis BhIBJICHUS H3MEHEHHI B
Ha3BaHHX; BHECEHHE H3MEHECHUH JIaHHBIX
14. | Odopmnenne 3aka3a Ha NOANKCKY; MOJACYET CTONMOCTH TOAMHCKH C Onun 3akas 8,4
YYETOM JIOCTABKH; 3aMl0HEHHE KBUTAHLIMK a00OHEeMeHTa Ha
NEPUOMYECKHE H3TaHHS.
Pabora B aBTOMATH3NPOBAHHOM pesKHMe
15. BBoj 3aka3a Ha NepHOAWYECKHE H3JAHUS B 6a3y JaHHBIX Opna xaprouka | 3,5
16. | BeiBost Ha 9KpaH perncTpauHoOHHON KapTOYKH, pacrnedaTka Onna kaprouka | 1,8
17. | KoppekTiposka 3aka3a: BBIBOJ Ha 9KpaH CIHCKa MEPHOIHIECKAX Opnna xaprouka | 1,8
H3IaHUM; BHECEHHE H3MEHEHHU
[ToAroToBKa JOKYMEHTALMH /IS 3aKYIIKH H3AaHMIL:
18. | AyKunoHHas NOKYMEHTalus Opun xommuext | 480,0
19. | lokymeHTanus ais KOTHPOBOK Oxun xommnekr | 400,0




20. | JloroBop/ KOHTpaKT Omun xommurexkt | 240,0
Cocras/ieHHe TEXHHYECKOrO 3aIaH|s JUIA ayKIIMOHA Opun xommiext | 360,0
Joxommiexropanue Gubanoreanoro gonna. PaGora ¢ orkazamu.

21. | lNonyyenue 3asiBKM HA IPHOOPETEHHE TOKYMEHTOB OT noapasnenenuit | OxHa 3asBKa 2,6

22. | Crepka 3asBKH ¢ «6a30ii JaHHbBIX 3aKa3ay Onno Hazeanue | 2,0

23. | TlpocmoTp KapTOTeKH HEeyIOBNETBOPEHHOIO CIIPOCA; AHATH3 OTKA30B | OJMH JOKYMEHT | 3,0
JUIA BBISBJICHHS OTCYTCTBYIOINMX AOKYMEHTOB

24. | Cocrasnenne 6uGnnorpadpuyeckoii 3anucH; ykasaHue KOIUYECTBA Opnna xaprouka | 3,6
9K3EMILIAPOB H CHIJIOB I0JIpa3ie/iCHHH
O160p 21eKTPOHHBIX H3AAHMUI 1151 2IeKTPOHHOI Gl aHOTeKH
(9B):

25. | Ot6op daiina no cnuckam npeioxenuit s OB, nposepka Ha Onno Hazeanue | 3,0
AyONeTHOCTD, IPOBE/ICHHE CBEPKH 3aIIHCH C 3EKTPOHHBIM KaTaIOroM
(3K)

26. | IlpoBepka NErHTHMHOCTH 3JIEKTPOHHOTO JOKYMeHTa B OB Opno nazBanue | 10,0
Ot6op cereBbix ynanennbix pecypeos (CYP)

27. | IIpocMOTp KHMIOM3ATENbCKON H KHHTOTOProBOi HHOpMaLHH OpuH pecype 2,0

28. | Onpenenenue TeMbl pecypca, COCTaBa, yCIOBHI IOCTYIIA, CO3AaHHE Onun pecype 90,0
TNIEPBHYHOM 3aIHCH B MacnopTe pecypea

29. | Opranusauus npoBeieHHs TeCToBoro goctyna k CYP OmmH pecype 860,0

30. | 3anosHeHHe JIUCTA TECTUPOBAHHS OnuH pecype 420,0

31. | BrmoueHHe 3aBKH B 9/IeKTPOHHbIH yKasaTelb 3aKasa Onna kaprouka | 0,26
Odopmiienne niIaHa KOMILIEKTOBAHHSA B (opme:

32. | Tabmun Onna Tabmmma | 2,6

33. | xaproTeku Opna kaprouka | 2,6
PaGota B aBTOMaTH3NpOBanHOM pexkume (AC):

34. | Beoa nyiana KoMIuIeKToBanus B 6a3y nanabx AC Opun nan 1,1

35 Koppektuposka 6a3sl JaHHBIX, BEIBOJ HA 9KpaH; BHeCeHHe u3MeHeHHH | Omun gokyment | 1,6

36. | Ilpuem m perucTpanus ceTeBbIX yaaaeHnsix pecypcos (CYP) B Onun pecype 68,5
AC: nposepka I0CTYNTHOCTH pecypca, 0pOopMIICHHE, BBEJICHHE 3aIIiCH
B peectp yuera CYP.

AIMHHHCTPHPOBAHHE CETEBBIX YIAIEHHBIX PECYPCOB B
aBToMaTH3NpoBaHHOM pesxkume (AC). OGpaborka 3anuceii aas
BeleHHs HHPOPMALHOHHBIX MOHCKOBBIX CEPBHCOB:
37. | nokymeHt Onno Hazsanue | 4,0
38. | INaker/B]] Onno 10,0
HAUMEHOBaHHE

39. | Axryanusanus csenenuit o CYP Onno Hassanue | 6,0

40. | C6op craTHCTHKH O cocTase H 00 ucnoab3osanun CYP Opnuo Hassauue | 0,3
®opmupoBaHHe AKTA NMePeJaYH HOBBIX MOCTYIUIEHHI B ApyrHe
noapasaeJeHust

41. | B AC uepe3 nporpamMmy JuUCTIETYEPH3AIHY W3JAHHH Onun 0,15

9K3EMILISP

42. | B pyunom pexume Opnun 2,0

3K3EMIUIAP
Beaenne «Kaurn cymmapsoro ygera»
Pa36op 10KymMeHTOB 110 BHaM, OTpacIsaM 3HaHHI, A3BIKAM; IOACYET Opna 3anuck
YHCJIa JOKYMEHTOB, 3alIHCh Pe3YJIbTaTOB MOACYETA 110 YCTABHO
dopme B «Kuury cymmaproro yueray
Ko/MyecTBO IOKYMEHTOB B [IapTHH NOCTYTICHHIA:
43. |1 0,6




44. | 2-50 30,8
45. | 51-250 150,0
46. | BBoa craTHCTHYECKHX AaHHBIX B 6a3y naHHBIX AC Onna naprus 3,1
47. IMoacyeT nocTpaHUYHO MO MO3HIUAM JAHHEIX, nepeHeceHne uToroB Ha | OnHa MO3ULHA 1,6
CJIEIYIOUIYIO CTPaHHILY
48. | Ceepka ¢punancossix 1okymentoB OKHWo ¢ hpuHaHCOBBIMHU Opun noxyment | 1,46
JOKyMeHTamu Oyxranrepuu
49. | Odopmienne conpoBOAUTENBHBIX IOKYMEHTOB (CYeT, HaK/IaaHas, akT) | OJuH JoKyMeHT | 13,0
IUIs Tiepesiayu B OyXraatepuio
50. | Odopmiienne HHBEHTAPHON KHHUIH, HyMepaIHs JTHCTOB, IPOCTaBIeHAe | OxHa crpanuna | 0,88
MHBEHTAPHOTO HOMepa Ha JOKYMEHTE
51. | 3anmCh JOKYMEHTOB 1O YCTaHOB/IEHHOM (opMe B MWHBEHTapHYIO Onun nokyment | 2,8
KHHTY, IPOCTaBJICHHE HHBEHTAPHOTO HOMEpa Ha J0KYMEHTE
52. | llpoBeaenne HHAMBHIYAILHOTO Y4€Ta C IPUMEHEHHEM YUETHOTO Opnna kaprouka | 4,7
Katajnora: cocTapienue 6ubnnorpadguyeckoro ONUCaHUA JOKyMEHTa;
YKa3aHue [EHbl, HHBEHTAPHOIO HOMEPA, I'ojla MOCTYIUICHHS, HOMEpa
3anmucu B «KHure cyMmapHoOro yueray, 4uciia nocTymHBIIHX
9K3EMIUIAPOB, HX pacnpesie/iCHHe 10 MOApa3ie/IeHHsIM
53. | IlpocraBnenye HHBEHTAPHOTO HOMEPA Ha JOKYMEHTE Oxun nokyment | 2,6
54. | Ilprem axToB Ha BHIGBIBIIHE JOKYMEHTBI OT CTPYKTYPHBIX OpuH akt 8,7
nozpasaeNeHuii; BHeceHHe 3anucu B «Kuure cymmaproro yuera» (2-s
4acTh); MPOCTaB/IEHHE HOMEPA aKTa.
Hckmouenne J0KyMeHTA 110 aKTY H3 y4eTHbIX Gopm: OnuH J0KYMEHT
55. | inBeHTapHOM KHHIH 1,4
56. | Yuernoro xaranora 0,83
57. | Vckmouenne BEIOBIBIINX JOKYMEHTOB 3 6a3sl fanubx AC Opun poxyment | 1,0
58. | Iloramenue HHBEHTAPHOrO HOMEpA M IITEMITE/ GUOIHOTEKH Ha Omun noxyment | 0,5
NOKYMEHTE
59, [TommmuBka akToB OnuH akT 0,26
2. [Ipuem M y4yeT NOCTYNHUBIINX A0KYMEHTOB
| PacniakoBka/ ynakoBka u3aaHuii Onua nauxa p
y Pa360p OKyMEHTOB O BHAM, S3bIKaM, HCTOYHHKAM IOCTYILICHHS! Opnno Hazpaume | 1,0
3. [Iposepka oTCyTCTBHS GPaKOBaHHBIX YKIEMIIAPOB Onun 1,0
¥ IK3IEMILISAP ;
IIpnem 10KyMeHTOB MOCTYNHBIINAX ¢ CONPOBOANTEIbHBIM
JAOKYMEHTOM:
4. IIpuem 10KyMEHTOB 110 CONPOBOAMTENBHBIM MaTEpHATAM (JIHCT Onun 2,8
PETHCTPALMA, CYET, HaK/Ia/Hasl, KOIHS YeKa, akT) moaAGop HX 1o 3K3EMILLAP
anaBuTy aBTOPOB HJIH 3arjiaBHii, CBEPKa C CONPOBOAHTENbHBIM
JAOKYMEHTOM, MPOCTABJIEHHE 1IEHb] HAa U3IaHUH, MO/ICYET YHUCIIa
3K3EMILIAPOB, 00LIel CTOMMOCTH
[Ipuem noxkymenToB nocTynusmmx 6e3 conpoBOANTEbHBIX
JOKYMEHTOB:
= IIpoBepka Ha 1y6eTHOCTD; IPOBEIEHHE OLEHKH JIOKYMEHTOB Onun noxkyment | 3,1
6. CocrapjieHHe aKTa Ha IPHEM JIOKYMEHTOB Opano Hasanue | 1,0
7. [IpocTanoBka mremnens Ha o6opore THTYJIBHOTO JIUcTa ¥ Ha 17-# Omun 0,26
CTpaHMIIE IOKyMEeHTa IK3EMIUISP
8. [TocTanoBKa perucTpanmOHHOro HOMEpa Ha IOKYMEHT Onun 0,26
9K3EMIUISP




9. Haksensanue Ha IOKyMEHT METKH JUIsl YCTPOHCTB pajOYacTOTHOM Onun 1,2
HACHTH(HKALEH 06BEKTOB, aKTyaIH3alMs METKH 9K3EMILIAP

10. | HakneuBanue mTpuxkoza Ha 060POT THTYILHOTO JIACTA H 0BJI0XKKH Onun 0,26

9K3EMILIAP
11. | Brecenue pasmerku no $poHzaM Ha W3aHHE Onun 0,26
IK3EeMIUISAP

12. | CBepka mocTyNHUBIIHX JOKYMEHTOB ¢ KAPTOTEKOH TeKyIIero
KOMILJIEKTOBAHHSA:

13. | Ilonck KapTouKH B KapTOTEKe TEKYLIEro KOMILIEKTOBAHHS, CBEPKa Opnna xaprouka | 0,52
KapTOYKH C JIOKYMEHTOM, BHECEHHE OTMETOK

14. | PaGoTa B aBTOMaTH3NpOBaHHOI cucreme AC:

15 Caepka JOKyMeHTa ¢ yKa3aTejieM 3aKa3aHHBIX W3/IaHHi, BHECEHHE Onno HazBauue | 3,0
OTMETOK

16. | IlpoBepka na ay6eTHOCTh MOCTYNUBIIKMX H3aHuii B 6ase nanusx AC | Onun mokyment | 1,6

17. | Peructpanus HOBBIX noctyruiennit B 6ase nanubix AC Opun poxymenrt | 9,1
Ilpuem u perucrpanus KypHAJI0B U ra3er:

18. | Ilonbopka raser u sxypHaJIOB 10 a(aBUTy Ha3BaHHMH, TOKCK Omun nokyment | 0,94
PErHCTPALHOHHON KapTOYKH B KapTOTEKe NMOAIMMCHBIX W3/IaHuU#,
OTMETKa HOMEpA, JaThl MTOJTYYEHHS W3 JaHHs.

bubaunoreynas 06paboTKka J0KyMeHTOB.
Opranunzanus u BeleHHE KaTaJ0roB.

Pabora ¢ neuaTHON KapTOUYKOii:

19. | ®opmHpoBaHHEe KOMILIEKTA EYATHBIX KAPTOUEK HA OCHOBE Onna kaprouka | 1,25
MalmnHOYHTaeMoi Oubinorpaduyeckoit 3anucu

20. | [onbop mevaTHBIX KapTOYEK MO AIpaBATY aBTOPOB WM 3ariaBuii ;s | OxHa kaprouka | 0,43
PacCTaHOBKH B CITY)KEOHYIO KapTOTEeKy

21. PaccTaHoBKa KapToUeK B CiIy»eOHYIO KapTOTEeKy Opna xaprouka | 0,96

22. | lNoxbopka mevaTHBIX KapTOYEK K IOKYMEHTAM Opnna kaprouka | 0,52
CBepka nocTynuBIINX I0KYMEHTOB € KATAJIOTAMH:

23. | [lposepka mo KaTayory NOBTOPHOCTH JOKYMEHTA; [IEPEHECEHHE C Onna xaprouka | 1,9
KaTaloXXHOH KapTo4ku Oubimoreunoro mmdpa, NoaHOro HHAEKCA

24. | Ilouck B ciryxeGHOM KaTajore CBOJHOTO ONHCAHUS; BHECEHHE Opnna xaprouka | 2,6
OTMETOK

25. | Odopmienne neyatHol KapTOUKH, HANHCAHHWE HHBEHTAPHOTO HOMepa, | OzHa KapTouka | 0,68
mHppa 1 Apyrux GUGIHOTEYHBIX OTMETOK
IIpunucka nybaeros:

26. | CBepka IOKyMEHTOB Ha XyGJIETHOCTS 10 cirykeGHOMY, andasuTHOMY, | OaHO HasBanue | 0,94
YYETHOMY KaTajiory

27. | llpunucka aybneta B KaTajior: NPOCTaBJEHUE HHBEHTAPHOTO Homepa; | Oauo HasBanuwe | 2,42
nepeHeceHue mudpa Ha JOKYMEHT
Ipunucka npoao /KA IMUXCH H3XAHMIL:

28. | Tlouck B perucTpalMOHHOM KapTOTeKe KApTOYKH Ha H3JIaHHe, CBepUTh | OxHO HasBauue | 0,84
€€ C OpHIHHAJIOM, c/ieNlaTh HeoOXoIuMble OHOIHOTEYHBIE OTMETKH

29. | llouck B kaTanore KAPTOUKH; OTMETKA ITOCTYIUICHHES Opnno naszsanue | 3,1

COOTBETCTBYIOIIE-TO BBINYCK;, IPOCTAaBICHHE HHBEHTAPHOIO HOMEPA,
mudpa, BHeceHHEe APYruX OGUOIHOTEUHBIX OTMETOK

Dopmuposanue 6ubanorpaduyueckoii 3anucu

Cocrasnenne ocroBHOM GHOMHOrpaduyecKol 3aMHUCH NIPH OTCYTCTBAH
NeYaTHOH KapTOYKH B JIOKYMEHTE, (03HAKOMJICHHE C IOKyMEHTOM,
COCTaBJICHHE ONMHMCAHUS, BHECEHHE OMOIHMOTEYHO#H OTMETKH)

OnHO Ha3BaHuE

KonuyecTBo 3/1€MEHTOB ONHCAHHS:




30. |14 0,42
31. | 5-6 S2
32. |79 6,2
33. [10-13 T2
34. | 14-19 8,2
35. | 20-27 9,2
36. | CocraBnenue ocHOBHOM GUGIMOrpadHIecKoil 3aMHUCH ¢ OMOIBIO . 3
MaKeTa KapTO4KH, Hale4aTaHHOrO B KHHTE; IPOCMOTD H3/IaHUA;
CBEPKa C MAaKETOM KapTOYKH
37. | CocraBnenue 106aBOYHOrO ONMCAHUA K OCHOBHOM Opna xaprouka | 1,9
Oubmmorpaduyeckoit 3anucu
38. | O3HakomsIeHHE C JIOKYMEHTOM; COCTABJICHHE AHATHTHYECKOH 3amucH | OxuH JIOKYMeHT | 3,5
39. | CocraBnenne ccou10uHOM KapTOUKH K OCHOBHOM GuGMHOrpaduueckoil | Oxna kaprouka | 1,26
3anmuCcH
Penakruposanne 6ubanorpaduueckoii 3anucu:
40. | IpoBepKa nMpaBH/ILHOCTH IEMEHTOB 3aIHCH HA KapTo4ke Opna kaprouka | 1,0
41. | Opopmienne KapTOuKH 415t TyGIHPOBAHHSA HA MHOKHTE/TLHOM Opnna xaprouka | 3,2
anrnapare; npocTaB/icHHe HHIAEKCOB, H(POB, GUGIHOTEYHBIX
NOMETOK, ONpe/e/ICHHE i YKa3aHHEe THPaXa KapToyeK
Pexarajsoruzanus (3aMeHa KaTaJI0kKHbIX KapTo4eK)
42. | Ceepka KapTOUKH C JJOKyMEHTOM; HCTIPABJICHHE CTAPOro Opnna kaprouka | 17,4
Oubnuorpaduueckoro onucaHus; COCTaBIeHHE HOBOTO OIHCaHUA,
TNePeHECEHHE MK (pa, HHBEHTAPHOTO HOMEPA, OHOIHOTEYHBIX TOMETOK
43. | MoaroToBKa K HHAECKCHPOBAHHIO JOKYMEHTOB /ISl KATAJIOT0B Opna xaprouka | 0,88
(03HAKOMHTBCS € IOKYMEHTOM, YCTAHOBHTH TEMaTHKY, PacTPE/IEIATh
10 OTPAcisAM 3HaHHS; 110 TEMATHKE)
CucremaTn3auusi 10KyMeHTOB
44. | Cucrematn3auus JOKyMEHTa C HCTIONB30BAHHEM MaKeTa KapTOUKH, Onno HazBanme | 2,6
HaNe4yaTaHHOro B H3/1aHUH (O3HAKOMHTECS C JIOKYMEHTOM, [IPOBEPHTH
COOTBETCTBHE HHACKCOB TabMLaM KIacCH(HKALIMK, IPHHATHIM B
OubnHOTEKE, MPOCTABHTH HHAEKC HA IOKYMEHTE)
45. | CucremaTu3anms J0KyMeHTa IPH OTCYTCTBHH MakeTa KapTOYKH B Opno HazBanue | 4,7
H3J1aHHH (03HAKOMHUTHCS C JIOKYMEHTOM, [IPOBEPHTH COOTBETCTBHE
HHJICKCOB Tab/HLaM KilaccH(pUKaLuK, IPUHATEIM B GubIHoTeKe,
NPOCTABHTL HHJEKC HA JOKYMEHTE)
46. | Onpenenenye aBTOPCKOro 3HaKa JOKYMEHTA 10 aBTOPCKMM TabuiaM | OJHO Ha3BaHHe 0,62
47. | llugpposka nokymenTa npH (opMaTHO-HHBEHTAPHON PACCTAHOBKE: Onno Hassanme | 0,42
onpenenenne popmara JOKyMeHTa, Hanucanue mudpa
48. | PenaktupoBanue K1accH()HKaLMOHHOTO HHEKCA; POBEpKA Onuo nazsanue | 0,88
JIPaBHJIBHOCTH HMHJEKCa, aBTOPCKOTO 3HaKa.
49. | CocraBnenne  KapToukH  au(aBHTHO-TIPEIMETHOTO yKa3aTes Onna kaprouka | 2,0
(Ha HOBYIO TEMaTHKY); HaIlCaHHE Ha KAPTOUKE MHJEKCA, yKasaHue
CCBUIKH M OTCBUIKH, CBA3H MEXIy OT/AEIbHBIMH PyOpHKaMH.
Oprannsanns andaBuTHOrO KaTajaora
50. | IoaGop kaprouek no andasuTy amMumii aBTOPOB WK 3ariaBmii s | OxHa kaprouka | 0,36
PacCTaHOBKH B a/i(paBUTHBII KaTasior; pacCTaHOBKA Mpe/IBaPHTENBHO
NoA0OPaHHBIX KapTOYeK B alipaBUTHBIN KaTaNOrT.
51. | Penaktuposanue anaBHTHOro KaTaora ;poBepKa paccTaHOBKH Opnna kaprouka | 0,88
KapTo4eK, MpaBHIbHOCTH 100aBOYHBIX H CCHUIOYHBIX KAPTOYEK;
HCIpaBJIeHHE OlIHO0K
52. | Odopmnenne pasnenurens Ais anpaBUTHOTO KATANIOra, yKa3aHUe Opun 0,88




OykBBl, crora. pasfeNnTeNb
33. | PaccranoBka pasnenuteneii B angaBuTHbIA KaTanor: noaGopka Onun 0,36
pasaenuTeneii no andasuTy, MOKCK MeCTa pa3zie/uTe)Is, yCTaHOBKa, pasienuTenb
3aKperieHHe CTEPKHS
Opranu3anus CHCTEMATHYECKOr0 KATAJI0ra
54. | lNoxbop xaproyek A/is pacCTaHOBKH B CHCTEMATHYECKHIA KATANIOT 11O Opnna kaprouka | 0,42
HH-
JieKcaM, BHYTPH pasjielia 10 rojiaM, BHyTpH rojia 1o andasurty
(bamunii aBTOPOB WIIH 3arjIaBHii,
55. | PacctanoBka npeBapHTENbHO 110106PAHHBIX KAPTOYEK B Onna xaprouka | 0,42
CHCTEMATHYECKHH KaTajior
56. | PenakTupoBaHHe CHCTEMATHYECKOrO KATAJIOTa: npoBepka Opnna kaprouka | 0,88
TPaBUIIBHOCTH HAIOJIHEHMS Pa3/Ie/IoB KATAIOra 110 CO/IEPKAHHIO,
MHICKCALMH U PacCTaHOBKE; HCIIPaBlIeHHEe OMHOOK
57. | Pexnaccuukaims CHCTEMATHYECKOTO KATAIOTa: AaHAIH3 Opnna kaprouka | 5,2
CHCTEMATHYECKOI'0 KaTaJjiora: HCIpaBJieHHe WHIEKCOB, BHECEHHE
M3MCHEHHI B anaBUTHBINA KaTanor (yYeTHBIH U YHTATENbCKHI)
58. | Hanucanwe paspenurens Ui CHCTEMATHYECKOTO KATaora: ykasanue | OuH 2,6
HAaUMEHOBaHUs pasjelia, nojpasjena pazzie/IuTeNhb
59. | PaccraHoBka pasmenuTeneii B CHCTEMaTHYeCKHil KaTalor: moaGopka Onun 0,42
110 MHJIEKCaM, IIOHCK MECTA, YCTAHOBKA, 3aKPEIUICHHE CTEPIKHS paszenuTeNhb
Opranusanus u BeeHHe 31eKTPOHHOr0 KATAJIOrA
61. | CBepka mOCTYNHBIINX JOKYMEHTOB Ha Ay6JIETHOCT B CBOJHOM Opun noxkyment | 1,6
3JICKTPOHHOM KaTtaJiore
®opmuposanne Gnbanorpaduaeckoii sanucu s rekTpornoro | OJHa 3amuch
KaTajlora; BBOJA B 6a3y 1aHHBLIX; 3aN0/IHEHHE COOTBETCTBYIOMAX
noJieii:
62. [Ipy HaIMYMH MEYaTHOM KAPTOUKH 0,36
63. | Ilpu oTcyTcTBHM NE€YaTHOM KAPTOYKH 0,42
64. CocTaBnenne aHAIUTHYECKOH 3aMHuCH 3,5
65. | CocraBienue 106aBOYHBIX H CCHUIOYHBIX ONMHCAHHI Onno onucanne | 0,88
66. | Penmaktupopanue 6ubnuorpadudeckoii 3amucu B 6aze nanusix AC; Opno onucanue | 1,3
BHECEHHE H3MEHEHMIt
67. | BeiBoa Ha skpaH GuGnuorpaduueckux samucei OpHa 3anuce 0,83
68. | PemakrupoBanne pyGpHK; HaNoNHEHNHE pa3/ieioB Opna 3anuch 3,0
H3baTHE KAPTOYEK M3 KATAJIOTOB
69. | MsbaTHe KapTOUKH Ha HCKIIOYEHHBIE U3 GUGIHOTEUHOTO (BoHAA Opnna xaprouka
JOKYMEHTHI:
70. | AndaBuTHOro Karanora 0,52
71. | CucremaTnyeckoro karajiora 0,56
12, [TpeamerHoro katanora 0,56
73. | HymepauuoHHoro karanora 0,42
74. | VsbaTue Gubnnorpaduueckoi 3anucK U3 3IEKTPOHHOTO KATAiora Opna 3anuck 0,84
Texnuueckas 06paboTka 10KyMEHTOB OxuH JOKYMEHT
75. | HaknenBanue Ha IOKYMEHT JIHCTKA BO3BpaTa 0,42
76. | HaknenBanue Ha JOKyMEHT KapMallka 0,42
77. | Hanucanue mmdpa Ha J0KyMeHTe 0,26
78. | OdopmiieHne KapTOYKH i THPAKHPOBAHHS Opno Hassanue | 1,0
79. | Pacnipenenenne KaTanoXHbIX KAPTOYEK HA HOBBIE NIOCTYILUIEHHAS 110 Opnna kaprouka | 0,42
CTPYKTYPHBIM MOJApPa3JENCHHM I10C/Ie THPAKHUPOBAHHUS
80. | 3anonHenne KHIKHOrO popMyIispa: yKasaHue mudpa, uHBeHTapHOro | Onuu kawxHBN | 0,88




HOMepa JIOKyMEeHTa, (paMHIIHH U HHHLIHMATIOB aBTOPA | 3ariaBHs
mHdpa paccTaHOBKH

dopmynap

81.

3anonHenue nepesaTOYHON BEAOMOCTH Ha NAapPTHIO HOBBIX
MOCTYIJICHU

Onna
BEJIOMOCTH

0,42

Patora B AC

82.

- BoiBoj Ha 5xpaH yueTHbIX GopM; pacneyarka:

Onna popma

83.

JIMCTHI MHAMBHYATBHOTO yYeTa JOKYMEHTOB

0,05

84.

[lepenaTounas BeIOMOCTh HOBBIX NOCTYTUICHHH

0,05

85.

Kaprouka 6ubnuorpaduueckoii 3anucsio /IS yYETHOrO KaTaiora

0,05

86.

Kuwxnsii opmysp

0,05

3.Pa6ora ¢ dpongom

Pa6ora no npuemy 10KyMeHTOB

IIpueM NOKyMeHTOB CTPYKTYPHBIMH MOAPA3ACTICHASMH M3
OT/Ie/Ia KOMILIEKTOBAHHS CBEPKA € CONPOBOAUTEILHBIM
MaTepHAJIOM

Opnna naptus

KosnvecTBo jx3emmispos

—

1-25

14.4

26-75

37,2

Perucrpauus HOBBIX IMOCTYIUIEHHMH NEPHONMYECKHX HW3NAHHM,
NIPOCTABJICHNE OTMETKH B PErHCTPALlMOHHOM KapToTeKe

OnuH 1OKyMeHT

0,26

IToabop K0KyMEHTOB /LISl paccTAHOBKH B (onse:

[Tonbopka MOKYMEHTOB MO KIACCH(PMKAIMOHHBIM HHIEKCAM,
aBTOPCKOMY 3HAKY

OnuH JOKyMEHT

0,52

[Ton6opka n0KymMeHTOB 110 andaBuUTy Ha3BaHUMA, rOlaM, HOMEpPaM,
pasjieniam, OPSAKOBOMY HOMEPY

OpuH TOKYMEHT

0,48

PaccranoBka Gubanoreunoro gponaa:

PaccranoBka IOKyMEHTOB Ha CTEJUTAXaX B CHCTEMATHIECKH —
andaBUTHOM NOPsIKE

Onue KOKyMeHT

0,52

PaccTanoBka JOKyMeHTOB 110 apaBuTy Ha3BaHHii, roiaM, HOMEpaM,
pasienam, NOpsAKOBOMY HOMEpPY

OnuH JOKYMEHT

0,63

IIpoBepka NpaBMIILHOCTH PACCTAHOBKH JOKYMEHTOB B OT/€JIbHBIX
maccusax donaa

Maccus pounna

Ko/in4ecTBo npoBepsieMbIX 10KYMEHTOB:

1-200

26,1

201-305

42,0

10.

306-400

54,0

il

401-600

88,0

Odopmaenne mosouHbIX pasaennTeeii; HANHCAHHE MOJOYHBIX
pa3feanTeieii:

Onun
pa3zeuTeNb

12.

Jns cucremMaTHueckoil paccTaHoBKH (BoHJa

3,6

13.

Hns andasuTHOl pacctaHoBKH (oHA

2,6

Pa6ora no coxpaunnoctu donna.

IIposepka 6ubamoreunoro dponna:

14.

Hanucanue KOHTPOJIBHOTO TAJIOHA Ha JIOKYMEHT: YKa3aHHe Ha HeM
HHBEHTApHOr0 HOMepa, wHupa, haMHIHH, HHHLHAIOB aBTOPA,
3arjaBHs, roa, MECTA H3/IaHHs, LICHbI, MECTa XPaHEHHS

OnuH TanoH

0,88




15. | MapkupoBka KOHTPOJIBHBIX TAJIOHOB: YCTAHOBKA, TJie Y4TeH JAaHHbIH OpuH Tanon 0,26
AOKYMEHT (YYETHBIH KaTalor, HHBEHTApHAs KHUTA); IPOCTaBICHHE
OI03HABATENLHOrO 3HAKA
IloaGopka KOHTPONBLHBIX TAJIOHOB: OnuH TanoH
16. | Ilo uHBEHTApHBIM HOMEpPaM 0,21
17. | Ilo andpaButy hamMuinii aBTOPOB MM 3ariaBuit 0,31
18. | Io knaccupuKanmOHHOMY HHIEKCY 0,52
19. | CBepka KOHTPONBHBIX TAJIOHOB C MHBEHTAPHOH KHHTOM, OTMETKA Opun Tanoxn 0,21
MPOBEPKH Ha TAJIOHE U B KHHUTE
20. | Cpepka KOHTPOJIBHBIX TAIOHOB C Y4ETHBIM MM an(aBHTHBIM, Opun Tanon 0,26
TonorpagUUecKHM KaTalloraMu, OTMETKa Ha TAJIOHE H B KAaTaJore
21. | BeisBieHue IOKyMEHTOB He NMPOLIEIIIAX IPOBEPKY Opun goxyment | 1,3
22. | CocrasnieHne KapTOYKH Ha JOKYMEHT, He NPOIIE/IH TPOBEPKY Omun noxyment | 0,83
23. | llonck nOKyMEHTOB, He MPOLICAUIMX MPOBEPKY, MO PasIHYHBIM Onun noxyment | 3,6
YYETHBIM POopMaM, KapTOTEKaM, XKyYpHAIaM, KHHKHBIM MOJIKaM
| Cocrabjienne ciHCcKa HeAOCTAIOIMX B POH/IE JOKYMEHTOB OpuH ciucox
KonuuecTBo J0KyMEHTOB B criHCKe:
24. |1 0,78
25. |2-10 8,3
26. | 11-25 19,3
OT16op K0KyMEHTOB 115t H3LATHS U3 GoHIa
[IpocMOTp nOKYMEHTOB Ha MpeAMET U3bATHA U3 DoHNA: OnuH DoKyMeHT
27. | OAyGnetHbix 1,6
28. | VerapeBIIHX 1O COAEPKAHUIO 3,1
29. | Berxux 0,88
30. | Manoucnonb3yeMbIX, HEMCIIOb3yeMbIX 2,6
IloaroToBKa 10KYMEHTOB K AKTHPOBAHHIO:
31. | lNoaBopka NOKYMEHTOB B MApPTHH MO MPHYMHAM H3BATHS; CBEPKA C Omun nokyment | 0,36
KHHXKHBIM OpMYJISIpOM
32. | [lonbopka KHWKHBIX (GOPMYNISPOB HA JOKYMEHTAaX B MOPSIKE Onun 0,42
HHBEHTapHBIX HOMEPOB, an(aBuTa, XYPHAIOB - 10 rojaM M dopmynsp
HOMepam
Cocrasaenne cnucka K aKTy BoIOBITHS (Mepeaayn); moacyer OmuH akT
obmeii cymmbl; odopmiienne akTa
Ko/im4ecTBO J0OKYMEHTOB B CIHCKE
33 11 0,78
34. | 2-10 7,8
35. | 11-25 19,3
IogmuBKa ra3’eT H TOHKHX KYPHAJIOB:
36. | Onpenenenue popmara, hopMHPOBAHHE KOMILIEKTA XKyPHAIOB B Opnna nanka 13,0
Narnky, 3aBsA3bIBaHHE; BEIHECEHHE MM pa, Ha3BaHUs, Io/1a H3JaHuS,
HOMEpa XYPHAJIOB Ha KHHKHBIH GOpMYJISp H KOPElOK ManKH.
37. | Packnanka raset 1o Ha3BaHWAM: MpoKaJIbIBaHKE. Blokenue B Onna nanka 9.4
KapTOHHYIO 00/10%KKy(Manky), npourHypoBka: opopmieHne 0610KKH (
WK KHHXKHOTO opmyisipa) ¢ oGo3HaYeHHEM Ha3BaHUs, roja, Mecsna
H HOMepa.
Meakuii pemont donna:
38. | lNonknelika IOKyMEHTOB, KAPMAIIKOB, SPJIBIKOB; BOCCTAHOBJICHHE Omun noxyment | 4,2

3arjiaBui.

ObecnbuinBanue ponaa:




39.

Ob6ecnpuuBanne GoHAa ¢ MOMOIIBIO MbLIECOCA

Onna
METPOIIOJIKA

12,0

40.

Pyunoe obecnbuuBanne dponna

Onna
METPOIIOJIKA

9.4

4. O6cay:xuBaHue YHTATEICH

Pa6ora ¢ ynTaresnamu

3anuck unTaressn B 6ubiamnorexy:

[IpocMoTp n0KyMEHTOB unTaTeNs ( NACHOPT, YAOCTOBEPEHHE);
[IPOBEPKA Y4ETHO — PETUCTPALIMOHHON KapTOYKH YHTATEI,;

OnuH unTarens

1,7

3anoJHeHne GopMyIiapa YHTATeNs], YIETHO — PErHCTPAIIHOHHOM
KapTOYKH, YUTATEJILCKOro Ouiera;

OauH yHTaTeNh

2,0

O3HAKOMJICHHE C MIpaBHJIAMH T0JIb30BaHKs GHOIHOTEKOM, ClIPaBOYHBIM
annaparom.

OuH YuTaTeNh

5,0

[lonck u paccTaHOBKA y4€THO- PErHCTPALMOHHBIX KAPTOYeK 110
andasuTy damunmil yuTareneit

OnuH 9uTATEND

0,26

Ilepeperncrpanus unrareseii

IMonck popmynsapa (perncTpalHOHHON KapTOUKH) YHTATENS; BHECEHHE
M3MEHEHHH B HUX H YHTaTeIbCKHil OUIeT (YTOYHEHNE aHKETHBIX
AAHHBIX, HOBOT'O YMTATE/IbCKOI0 HOMEpA, IaThl IEPEPErHCTPALIHH)

OnuH ykTaTeNnh

12,0

3anuce (nepeperncTpanus) ynTaTe el B ABTOMATH3HPOBAHHOM
peKume:

Habop na knaBuartype cBezieHuii o untatene: pamuins, uMs,
OTHECTBO, XapaKkTepHu3ylolliee ero npusHaku (0bpazosanue,
CHEeLUaIbHOCTh, HHast HH(OpMaIH), Ko

Onuan
YUTaTENh

6,0

OcymiecTpieHHe KOHTPOJIS 3@ BO3MOXKHBIM HAIHYHEM JAHHbIX O
YHTaTesIe, 3anucasiemMcs B OHGIMoTeKy (paHee 3anucaH, TUIIeH
1IpaBa MoJIb30BaHH)

OuH yHTaTeNh

1,0

Odopmienne Kosa yATATENS ¢ KOHTPOJIBHBIM Pa3pSIOM H CPOKOM
MOJIb30BAHMS YUTATENTLCKHM OHIETOM Ha OCHOBE BBIJIAHHOI
HHpOpMaLHK

OnuH 9MTaTEND

0,52

10.

BeiBesienve Ha npuHTEp CBECHHM O 3aNMCABIIEMCS YHTATENIE B BHIE
OnaHKa, BeIpe3aHHe OJiaHKa ¥ BKJIEHKa ero B UHTaTeNIbCKuil Guier

OHH 9HTATEND

1,3

ObcayxuBanue YuTATENCH B YHTAILHOM 32J1€:

11.

ITonGop nokymenToB o 3anpocy umtarens; Boiraua 10KyMeHTOB;
OTMETKa Ha KHHXKHOM (QOpMYIIspe AaThl BBIAYH, JaHHBIX
noJpas/ieieHus

OnuH JOKyMEHT

3,0

ObcayxnBanue unTareseii Ha aGoneMenre:

[Toabop u BbIZa4a 1OKYMEHTOB YHTATENO, MOMCK GopMYyIspa
YMTaTeNs, yKa3aHHEe CpOKa BO3BpaTa, MPOBEPKa HAJMYUS CTPAHHIL,
obcnyxuBanmue:

OnuH DOKYMEHT

12.

B3POCJIBIX

27

13.

aerei

3.3

[lonyuenue nokymenTa OT YHTaTENIs, BHECEHHE OTMETKH O IIPHEME;
NpOBEPKa HAJIHYHS CTPAHHIL; BJIOXKEHHE KHHXKHOTO hopMmynspa;
obcy)KHBaHHE:

OmuH 10KyMeHT

14,

Bapocinsix

1,8

15,

nerei

5,0

16.

IIpozutenne cpokoB NONB30BAHKS JOKYMEHTOM; OHCK (OPMYJIspa
HHTATeJIs; BHECEHHE OTMETKH O NMPOJJIEHHH CPOKa IT0b30BAHHS

Omun
(opmynsp

3,0
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[IpoBenenne Gecenpi ¢ ynTatenem, HHGOPMHPOBAHHE O HOBBIX Onun yurarens | 5,0
MOCTYIICHUAX
Cosnanue Konuii A0KyMEHTOB 110 3aPOCcaM YHTATE€l:
17. | Co3nanue 51€KTPOHHOMN KOIIMM C OPHTHHANA Opnna ckan- 0,15
KOIHS
18. | Cosnanme GymaxHOM KOIMM ¢ OpHTHHANIA Opna crpanuna | 0,15
19. | Ileyats GyMakHBIX KONMii IOKYMEHTOB 13 Db Opun nuct 0,08
20. | Co3pnanune Komuu ¢ MEKpodhopM Onun kanp 0,5
21. | Cosnanue 3/1eKTpOHHOMN (OTOKONHH C OPHTHHANA Opun kaap 5,0
S.Buytpennsisi padora
IloaroToBka K BhIIaue
1. PaccranoBka popMynapoB ynTaTesnei (110 cpokam, HOMepaM, Onmun 15,0
andasuty) dopmysip
o Iloxsenenue utoros paGoTs! 3a NpowIeAUIHiA IeHb, BHECEHHE 3aIHCH B | €)KeTHEBHO 9,2
«JIHeBHHUK paboThI» NoapasaeneHus GubIHOTEKH
ExeaneBnblii yuer paboTsl B CTPYKTYPHBIX NOAPA3AETCHHSAX:
3. Craructryeckuii yuer 3anucaBmxcs (nepeperecTpHpOBABLIMXCS ) Opna 3anuck 2,8
qyuTarenei
4, CraricTHYecKHil YT KHHTOBBIIAY, MOCEIeH OnHa 3anucek 8,6
5. [Ton6op AOKYMEHTOB MO NpeABAPHTE/HHBIM 3aKa3aM ¥ [UTAHAM YTeHHS | OJHH nokymesT | 3,0
6. [IpocMOTp ¥ MOMOTHEeHHEe KHMKHBIX BHICTABOK, SIIHKOB CBOGOJHOTO Onun noxkyment | 3,0
BbIOOpa KHHT, TEMAaTHYECKHX MOJIOK H CTeJUIaxeit
7. IToaroroBka pabouero mecra eKEeJHEBHO 10,0
Pabora ¢ popmyasipom unrarens:
8. AHanu3 GpopMyIapoB YHTaTENEH, BEISBICHHE YHTATETECKHX Omun 4,3
HHTEPECOB (dopmyJisip
9. CocrasinieHue KapTOUKH JUIsl KAPTOTEKH YHTATETBCKHX HHTEPECOB Opna kaprouka | 0,86
10. | Pabora ¢ unTaTe/IIMH, He BO3BPATHBIIMMH JOKYMEHTBI B CPOK: Opun 4,0
onoseleHne (1o Teedony) yuTaTeNs, He BO3BPATHBIIENO JOKYMEHT B bopmynsp
CPOK; OTMETKa JaThl HAlIOMHHAHHS B opMyisipe
IIpuem 10KYMEHTOB B3aMeH yTepSHHBIX; IaPOB OT HACEJACHHS H
Tk
11. | Iouck unrarensekoro hopmysipa, BHECEHHE COOTBETCTRYIOMIEH Onwmn pokyment | 5,0
3alHCH B (OpMYNSp, TETPajIh y4eTa KHUT IIPHHATHIX B3aMeH
YTEPAHHBIX, IPOCMOTP JIOKYMEHTOB, Ipe/UIaraeMsiX B3aMeH
YTEPSIHHBIX.
Pabora ¢ oTkazammu:
12. | Yuer u xnaccudukams 0TKa3oB: OTMETKA B «TETPaJH OTKA30B» Onun nokyment | 1,6
NPUYHHBI OTKa3a
13. | AHauu3 0TKa30B, COCTaBIICHHE CBOJKH OTKA30B ( 110 PHYHHAM OTKa3a | OJMH OTKa3 1,0
H MepaM X JIHKBHJIAIHH H TIPeAyNPEXICHN!S )
6. Buecraunonapuoe o6cayxuBanne
Oprannsaunusa Gn61HOTEYHBIX MYHKTOB, NePeIBIKHBIX
Oubanorex:
| 3akmouenHe 0roBopa Mexy Gub1uoTeKol U opranu3anueii, rae Onun norosop | 270,0
OyZeT ocylecTBIATECS BHECTALMOHAPHOE 06CITYKHBAHHE
2 Odopmnenue popmynsipa 6ubnuoreysoro nyHkTa Onun 13,5
dopmynsp
3 OdopmieHre nanku ¢ 1oKyMeHTaMH(ZI0rOBOPA, IOBEPEHHOCTH HA Opnna nanka 13,5
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MOJyYeHHE KHHT, popMysipa GuGIHOTEYHOrO NYHKTA, OTYETOB H
JIPYTHX JOKYMEHTOB)

IoaGop KoMMIEKTOB 10KYMEHTOB /st GHGIHOTEYHOr0 MYyHKTA, Opun
nepeaBHKHOMH Oubanorexn KOMILIEKT
Ko/1H4ecTBO I0KYMEHTOB B KOMILIEKTE:
4. 10 15,0
S, 30 45,0
6. 100 148,5
v Beinaua noxymenTa B GUGIMOTEYHBIH MyHKT; OTMETKA B KHHYKHOM Omun noxyment | 2,0
(opmynspe 1aThl BbIIauH, HOMEpa YHKTa
8. 3anuce B Gopmynape GHOGAHOTEYHOrO MYHKTA AaThl BbIAAYH Onua 3anuce 1,0
AOKYMEHTOB, KOJIHYECTBA BbIIAHHBIX H BO3BPAIIECHHBIX B CTALIHOHAD
JIOKYMEHTOB
9. PaccraHoBka KHIKHEIX (OPMYJISIPOB B KAPTOTEKyY 3a pa3/ie/ITENIeM Opns kawxkHeni | 0,4
CHIJIBI OHOIHOTEYHOrO MyHKTA, MepeABHKHON GHOIMOTEKH, BHYTpPH 10 | opMysp
andaBuTy bamuamii aBTOpoB
10. | IIpuem 1OKYMEHTOB H3 GHOIMOTEYHOrO MyHKTA, NEpeIBHKHON Opun noxymenrt | 1,6
GubnHOTEKH: MPOCTABICHHE OTMETKH O TIPHEME; BIIOXKEHHE
dopmynsipa B AOKyMEHT
7. O6cayxuBanne no MexxGubGAHOTEYHOMY aGOHEMEHTY
(MBA)
ObcayxkuBanne noas3osareeit no MBA:
3 Perucrpanus yurarens nonssyomerocs MBA oxuH yurarens | 1,35
2 3anonzenne 61aHK-3aKasa, MPOCTAB/IEHHE PETHCTPAMOHHOTO HOMepa, | O/MH 3aKa3 22
JIaThl.
3. To xe B aBTOMaTH3HPOBAHHOM peXHUME 0J1H abOHeHT 10,0
4. [lepepeructpanus abonenta (orMeTHTs B hopMysipe aGOHEHTa AaTy | OJMH aGOHEHT 1,0
NEepPEePErucTpaIHy) .
o To xe B aBTOMaTH3HPOBAHHOM peXHME oauH abonenr | 0,35
6. [Ipuem 3asiBok Ha IOKYMEHTSI, IPOBEPKA [PABUIHOCTH 3aNONHEHMs | OfuH 10KyMeHT | 4,0
TpeGOBaHusl, yTOYHEHHE IH(pa 10 KATAIOTY ¥ HHBEHTApHOH KHHTe
1. To e B aBTOMAaTH3HPOBAHHOM peXHME OpmH 3aka3 0,30
8. O6cnyxusanne no MBA aGoHEHTOB (KOJUIEKTHBHBIX), He BXOAAIMX B | OxuH aGonent | 62,0
LBC (odopmnenne abonenTa, nprem 3akasa, MoAroTOBKA IOKYMeHTa | OmuH 3aKas
K Bbljlaye, BbLIa4a ¥ NIPHEM BO3BPAILEHHBIX JOKYMEHTOB) OnuH JOKyMEHT
EzxenneBHblii yuer a6oHeHTOB, noab3yomuxcs MBA:
9. Cratncruyeckuii yuer aboHenTos, noss3yiomuxcs MBA Onna 3anucek 2.7
10. | CratucTHyeckuii yueT IOJy4eHHBIX 3aKa30B, BBIAHHEIX JIOKYMEHTOB | OJHa 3amuch 9,8
11. | CraTHcTHYecKHi yyeT 3aKka30B, NIepeJaHHbIX B APyTHe GHOIHOTEKH OpHa 3anuchk 2,7
12. | DnexTponHas AocTaBKa IOKYMEHTOB (PHHATH 3aKa3 Ha MEKTPOHHYIO | OnuH JoKymeHT | 10,42
KOITHIO, OTNPABHTE 3ai4BKY B 6uO1HOTEKY-DOHA0ACPKATEND, IPHHATE
KOITHIO, ONOBECTHTh aOOHEHTa O MOJTYy4YeHHH, BbIAATH aGOHEHTY
pacnevaTaHHbIi JOKYMEHT, IPOH3BECTH PacyeThl, YHHUTOXKHTE
BPEMEHHYIO 3JIEKTPOHHYIO KOITHIO, IPOM3BECTH YYET BHIIAHHOM
KOITHH)
13. | Ceepka nokymenTos, BeLIaHHBIX 110 MBA, ¢ dponaamu ctpykrypusx | Ozus g0KymeHT | 5,0

nozapasaeneHui (cBepuTh G1aHK-3aKa3 ¢ KHIKHBEIM GOPMYJIIPOM H3
KapTOTEKH JINTEepaTypkl, BbIIaHHOH 1o MBA, npoBepuTs Hamnuue
JAOKYMEHTa Ha KHHXXHOM MoJIKe)
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8.MaccoBasi pabora

IloaroroBka mMaccoBbIX MeponpusTHii

Onpezenenue TeMbl, COCTaBa ayAMTOPUM, OTBETCTBEHHOTO 33
MEPOIPHATHE B LIEJIOM; COCTaBJICHHE IIAHA MOArOTOBKH
MEPONIPHATHSA, BONPOCOB /A 00CYMAEHHS; PUTJIalIeHHE
KOHCYJITAHTOB, JIEKTOPOB; MOAGOPKa JOKYMEHTOB 110 TeME
MEPONPHATHS, HAIJIAAHOE OOPMIICHHE: OPraHU3alHs BEICTABKH
JIATEPATYPBI; MOArOTOBKA BUACOPSA/IA, NIPE3CHTALMH; ONIOBEICHHE
qUTaTe/IeH O MEPONPUATHH Yepe3 aduim, myG/IMKaluu B I€YaTH, 110
pajuo, TEIEBU/ICHHIO; BBISBJICHHE BBICTYIAIONIHX; OArOTOBKA
MOMEIICHHUS; TIPOBEICHHE MEPONIPUATHS;, 0DOPMIICHHE 3aITHCH O
NPOBEICHHH MEPONIPUSATHS B JHEBHUK

Onno
MEpOTPHATHE

1 Yurarensckas KoHbepeHIUs 4900,0
2. JlureparypHO-Xy/10)KeCTBEHHBIH BeYep, BeYep OTpacieBoil KHATH, 3340,0

JUCTYT
3. Beuep BOMpOCoB ¥ OTBETOB, YCTHBIN KypHAT 2600,0
4. Ky no uatepecam 2600,0
5. JleTckuit yrpeHHHK 3900,0
6. TBopueckuii konkypc 3900,0
T Hrpa-kBect 10 30 yenosek 3600,0
8. BukTopuHa, urpa - nyremecTsue 1800,0
9. YPOK TBOPYECTBA, IMTEPATYPHBIH YPOK, MacTep - KJace 960,0
10. | JlnrepatrypHo-no3HaBarenbHble 3aHATHS 10 30 yenoBek (TpynmoBoro) 1800,0

Oprauu3anus KHHKHBIX BLICTABOK

Cocrapnenne niana OpraHM3alyy | IPOBE/ICHAS BHICTABKH,

BBISBJICHHE H 0TOOP IOKYMEHTOB; MNOATOTOBKA COMPOBOAMTENBHO#M

AOKYMEHTAIlMH K BBICTABKE; CO3/IaHHUE XYN0KECTBEHHOTO MPOEKTa;

MOHTa)K BBICTABKH; OpraHH3aIusa HHYOPMALMOHHO — PEKJIAMHOM

paboThl 110 MONYISAPH3alHH BEICTABKH; NOBE/ICHHE HTOTOB PaGOTHI

TemaTuueckue BbicTaBKH 00me6udanoreyHoro Macmraba, Onna BeICTaBKa

opranusyembie Ha doHaax OubaHoOTEKH

KosmyecTBo 3Kcnionaros:
11. | 1-50 560,0
12. | 51-100 1120,0
13. | 101-200 2240,0

BoicTaBku no onpenesennoii 0Tpacau 3naHmii WIH Teme,

opraHusyembie Ha oHIe oTAE A

KosmuecTBo 3kcnonaros:
14. | 1-25 180,0
15. | 26-50 360,0
16. | 51-100 720,0

BoicTaBKH, NOCBAMEHHbIE JKH3HH H 1eATEILHOCTH BbIAAIOMHXCH

Joae

KoanuecTBo 3xcnonaros:
17. | 1-10 47.0
18. | 11-25 110,0
19. |26-50 210,0

BuicTaBKH HOBBIX MOCTYILIeHMI

Koanuecrso s3xenonaros:

13




20. [1-25 40,0

21. | 26-50 72,0

22. | 51-100 160,0
Pexnama 6ubanorexu; pabora no NPHBJICYEHHUIO YHTATEICH:

23. IMoaroroeka PEKIaMHOT0 coobeHus B neyars, 1o paauo, Onna 420,0
TENeBHACHHIO 0 paboTe GuGMHOTEKH, ocobeHHOCTSIX nyOnukanus
bynkunonuposanus pasmmunEX noJipasaeneHuii, HoMEHKIaType Onno
YCIIYT, NpEeAOCTaBIseMBIX OHBIHOTEKOM coobienne

24. | Opranu3zanus IKCKypcuu 1o Gubmuoreke: o3HakoMIeHHe Onnua sxckypens | 52,0
IKCKYPCaHTOB € KpaTKOii HCTOpHeit 6nbmorexu, npasuiamu
To/k30BanKs GubamoTEKOI, ee CTPYKTYpOii, o3HakoMaeHue ¢ CBA
Oubnuorexu, nocemenue AB,Y3. O3nakomienue ¢ boHnamu,

BLICTABKaMH, IEMOHCTPHPYEMBIMH B Oubnuoreke, yHuKanbHbIMH
KPacBe4eCKUMH | JAp. pecypcamu GHBIHOTEKH.

25. | Oprauusanus Gubmuoreunoit akuuu (BBIGpaTh coumanshyio Onna akuus 6000,0
npoGnematHky, paspaboraTs NIporpamMmy, Nnpusieys
3aHHTEPECOBAHHbIE CTPYKTYPhI, IPOBECTH NOArOTOBHTE/bHYIO paboTy
COrnacHo nporpamme, MoArOTOBHTE NpUrIanIeH s,

PEKIIaMHO-HHPOPMAITHOHHEBIH Marepuai, 1ath HHpOpManHio B
MecTHBIX CMU, npoBectu aKIHIo)

26. | C6op u noaroroska MATEPHAJIOB U1l HHPOPMAIHOHHEIX GyK/IeTOB 0 Omun 6ykner 7680,0
Oubnuoteke ( 06mmx, no OTACNLHOMY MPOEKTY)

27. | Paspa6otka nusaiina u maxera HHQOPMAIHOHHBIX GyKIIeTOB Omun 6ykner 14400,0

28. | IonGop cysernpHoit NPOAYKIMH OpnHo 1440,0

MEpOIIPHATHE
29. | INoarotoska pasaatounsix MaTepHajoB MEepONPUATHS Onno 480,0
MEpONpPHUsITHE
9. CnpaBoynas u HH(popmMannonuas pa6ora
Oprauusanus CnpasoyHo-6ubHorpaduyeckoro annapara (CBA)
IIpocmorp n oT6op AoKyMeHTOB H3 TeKYIIHX NOCTYIIeHH s
BKRIo4enus B CBA, B Tom uncie KpaeBea4eckuii karajor

B Kunra Onna kuura 3,2

o C6opuux Onna crates 2,7

3, Kypuan Onna crates A

4, ["asera Onna crates 1,6

- Bubmorpaduueckoe nocobue Onna 3anuce 0,5

i Cocrasienne Oubanorpaduyeckoii 3anmcn Onna 3anuce
Konuuectso snementon bubanorpaduueckoit 3amicn

6. 1-4 3.2

7. 5-6 4,8

8. 7-9 6,0

9. AHaIHTHYeCKas pocuch KYPHAIIBHBIX, Fa3eTHBIX cTatel, c6opHHKOB, | Oqun JOKyMeHT | 3,8
6ubnmorpapuueckux nocobuii: O3HAKOMJICHHE C Ccolep)KaHHeM
M3/HWA; COCTAB/ICHHE AHATHTHYECKOH POCTHCH
Cocrasaenne AHHOTALUHH, H3YYeHHE JOKYMEHTA, HAHCAHNE Onna
TEeKCTAa: aHHOTALHS

10. | AuHOTHpOBaHWE KHUr 260,0

11. | AuHoTHpoBanwme crateii 156,0

Ipoemorp u or6op Kaprouek B CBA ¢ ueanio m3sarus win
nepemMenteHus
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12. | Ai3baTne u3 KaTanoros u KapToTeK KapToyek Ha JNIOKYMEHTHI, Opnna kaprouka | 1,5
CNHCaHHbIE U3 GOHNA; MPOCMOTP KpaeBeIUecKnx,
Gubmmorpaduuecknx u pakTorpaduuecKux KapTOTeK, HILATHE U3 HHX
KapTo4eK Ha JOKYMEHTBI, IIOTEPABIINE [IEHHOCTh; BHECEHHE OTMETKH B
XKypHaIe y4eTa H peruCTpallHOHHON KapTOTeKH
Opranmsauus CucremaTnyeckoii KapToTeKu craTeii (CKC)
13. | Tlpocmotp u o160p KOKYMeHTOB 15 BKMOYeHHs B CKC: MPOCMOTP Onun noxyment | 2,7
HH(DOPMALHOHHBIX H3/aHUH, IEPBHYHBIX JIOKYMEHTOB; orbop
AOKYMEHTOB JUISl BK/IIOYEHHS B KapTOTEKY; 0opMIICHHE |
paccTaHOBKa KapTo4yek
14. | Texnudeckas u coxepxarensHas 06paboTKa JOKYMEHTOB 1S Onun noxyment | 2,7
BKJIIOYCHHS B KAPTOTEKY; PacCTaHOBKA KapTOYeK 1o andasuty
(hamusuii aBTOPOB M 110 BHIAM JIOKYMEHTOB
15. | Penaxruposanue CKC (u3bsTh ycTapeBimue KapToukH, Opnna xaprouka 1,6
JACTATH3HPOBATE pa3ielibl)
16. | Hanucanwe u paccranoska pasjenuteneit Onmun 1,4
pasjenuTeNh
Pabora B pexxnme AC:
17. | ®opmuposanne CKC; BBox B 6a3y JaHHBIX AHATHTHYECKOH pocnucu | Oxna kaprouka | 2,0
Ta3eTHO — XYPHAIbHBIX CcTaTel, COOPHHUKOB
18. | lMowuck u ot6op 6ubnnorpaduueckux 3anuceit mo YCJIOBHSIM Opna kaprouka | 2,7
19. | BeBon Ha 3kpan Gubnorpaduyeckoii anucu; pacrneyartka Opna kaprouka | 1,6
20. | 3aumcTBoBaHue GubaHorpaduyeckoil 3anucy u3 BJ1; BeiBozt Ha 3kpaH | OjHa 3anuch 10,0
Opranusanus KapToTeKn nepcoHaHii:
21. | Onpenenenne U coCTaBleHHe NEPEYHS JIALL, CBEJICHAS O KOTOPBIX Onun poxyment | 1,5
OTPAXKAIOTCA B KAPTOTEKE; MPOCMOTP HHPOPMALIMOHHBIX H3/IaHHMii,
NEPBHYHBIX IOKYMEHTOB; OTOOp JIOKYMEHTOB U1 BKJIIOUEHHS B
KapTOTEKy
22. | Texuuyeckas u cofepxarenbHas 06paGoTka J0KyMEHTOB s Onun noxymenr | 2,7
BKJIIOYEHHS B KAPTOTEKY; pacCTaHOBKA KapTOYeK 110 andasuTy
(amunnii aBTOPOB M 10 BHJAM JIOKYMEHTOB
23. | Hanucanue u paccraHoBka pasjesnureneii Onun 1,4
pa3zieNuTeNh
Opranmsanus daxrorpaduueckoii Kaprorekn (PK):
24. | Onpenenenne npeaMeTa, 06BEKTa U OCHOBHBIX MPU3HAKOB JUIs Onun noxyment | 2,7
oTpaxenus B ®K; n1pocMoTp 10KyMeHTOB K 0TGOP JUIS BKIIOYEHHS B
®K;; 3aHecenne 0TOGpaHHBIX CBeaCHHI HA KAPThb HHOOPMALHOHHOTO
MaccHBa C BHECEHHEM COOTBETCTBYIOIMX OTMETOK B ITOMCKOBBIH
MaccuB (akrorpaduuecKkoil KapToTeKH
25. | PenaxtupoBanne ®K; nposepka NpaBHILHOCTH BHECEHHS CBOACHNTN 1 Onun nokymenr | 1,6
yKka3aHHe 00 HCTOYHHKOB HH(pOpMaIHK
26. | Hamucanme u paccranoBka pasjenuTens Onun 1,4
pa3fenuTeb
Opranusanns TeMaTH9eCKHX NANOK:
27. | TlpocMOTp raseTHBIX BHIPE3OK, CHCTEMATH3ALMS HX, odopmieHune Opna Belpezka | 5,7

BBIPDE3OK 1A XpaHEHHSA B TEMAaTHYECKHX nankax; KpaTkoe OIHCcaHHe
HCTOYHHKA,

10. CnnpaBouno-6uGinorpaduueckoe obeayxusanme
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BeinoJinenue cnpapok:

Buimosmenne TemaTueckoii cnpaskm; nouck u ot60p JNOKYMEHTOB;
cocrasieHue 6ubimorpaduueckoro onucanus

Onna cnipaska

ITHCBMEHHO; KOJIHYECTBO HCTOYHHKOB:

—

1

3,0

2-5

15,0

6-10

30,0

YCTHO; KOJIM4ECTBO MCTOYHHKOB

1

2,0

Brinonnenue anpecno-6ubamorpaguueckoii cnpapky:
YCTAHOBJICHHE HAJTMHS WIIH MECTa HaXOXKICHHS JOKYMEHTa HJIH €ro
4acTH B ponae 6ubinorexu

HHCBMCHHD; KOJIHYECTBO HCTOYHHKOB:

1

2,0

YCTHO; KONHYECTBO HCTOYHHKOB

1

1.5

Boinosnenune yrounsiomeii Oubamorpaduyeckoii cnpaskm,
YCTaHaBIMBAIOLIEH H (MJIH) YTOYHAIOLIEH 3/IEMEHTEI
Oubnmorpaduyeckoro onucaHus, KOTopsie OTCYTCTBYIOT HJIH
HCKaXEHBI B 3aIIPOCE YHTATEIIS

HHCBMBHHO; KOJIHYECTBO HCTOYHHKOB:

1

&7

YCTHO; KOIM4ECTBO HCTOYHHKOB

1

1,6

Brimoanenne pakrorpaduyeckoii cnpasku, ycranasmsaomei
KOHKDPETHBIC CBE/ICHHS O TEX HJIH HHBIX 00BIEKTaX, COOBITHSX,
Tnporeccax, aarax

HHCLMGHHO; KOJIHYECTBO HCTOYHHKOB:

1

2,7

YCTHO; KOJMYECTBO HCTOYHHKOB

10.

1

1,6

KoncynbTauus y cnpasouno — 6ubanorpaduueckoro annapara:

1.

IpoBenenwue Gecenbl 0 CO3MAHKH M HCTIONB30BAHUHA CIPaBOYHOIO
anmnapara, no Merojuke 6ubanorpaduyeckoro noucka

Onua
KOHCYJIbTallHs

4,2

1.

Koncynbranus no MeTouke noucka HCTOYHHKOB B
OubHorpadHuecKiX M NOJTHOTEKCTOBBIX 6a3ax JaHHBIX

Onna
KOHCYJIbTAIlHs

5,0

3.

Y4eT BHINOIHEHHBIX CIIPAaBOK

OpHa 3anuce

2,7

Begenne APXHBA BBINOJHEHHBIX CIIPABOK

14,

CocraBiieHue KapTOuKH JUIs apXHBA; yKa3aHHe MOPSIKOBOrO HOMEpa,
TEMBI, IaThl BBIIa4H; IOCTAHOBKA KAPTOYKH B KAPTOTEKY
BBINOJIHEHHBIX CIIPABOK

Onna xaprouka

6,9

11. bubanorpaduueckoe nndopmupoBanue

I'pynnosoe 6ubanorpapuyeckoe unpopMupoBaHue:

DOpPMHPOBAHHE COCTABA IPYIIILI A0OHEHTOB

Ol abOHEHT

15,0

Yrounenue remsul. CornacoBanie HCTOYHHKOB UHQOpPMALIHH, BH/IOB
JIOKYMEHTOB

OjHa Tema

15,0

CocraBiieHHe PErHCTPALIMOHHON KapTOYKH

OJHa KapToyka

15,0

OnepaTuBHoe HHPOPMHPOBaHUE N0 3anpoCy

o (o

DopmHpOBaHHE CETH aOOHEHTOB, BhISABICHHE THITOBBIX |
HHIHBHAYAJIBHBIX 3alIpOCOB NOTpeOHTENEH

Onun aboHEeHT

4
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Usyuenue, knaccuduxanus 3anpocos; BBEACHHE AAHHBIX O 3arpocax B
aJIPECHYIO KapTOTEKyY

OpuH 3anpoc

6,3

[Tonobpka 10KyMeHTOB 118 HHPOPMALMH, COCTABICHNE U
HaIlHCAHNE ONOBEINCHHUSA; OTNPABKA OMOBEILICHHS; 3aIIUCh B KAPTOUKY
HHDOpMALINK; aHATM3 KApThl 0OPaTHOM CBA3H.

Onna kapTouka

IHCEMEHHO HMITH YCTHO; KOJIMYECTBO M3JaHuM:

1-5

~jon

6-10

Opranuzanus U npoBeAeHHE YCTHBIX Onbanorpadugecknx
0030pPOB HOBBIX NOCTYILICHHIH

Ot6op HOBBIX NOCTYIUIEHHH 10 3apaHee OObABICHHOMN TEMaTHKe,
CHCTEMATH3alHs HCTOYHHKOB 110 TEMaM; MPOCMOTP M aHAIH3
AOKYMEHTOB; MoAG0pka Gnbmorpadguyeckux onucanuii, KpaTkux
aHHOTaUu#, pedepaToB Ha OTOGPaHHBIE HCTOYHHKH, MIOrOTOBKA
pykonucu 6ubimorpadudeckoro o63opa

Onun 0630p

Ko/1n4ecTBO MPOCMOTPEHHBIX M OTOOPAHHBIX JOKYMEHTOB:

1-10

400,0

11-25

450,0

10.

26-55

500,0

11.

26-140

[loaroroBka 0l0/11€ETEHS HOBBIX NOCTYILICHHI

~600,0

YTouHeHue (Onpe/ie/ieHNe) TEMaTHIECKHX IPAHAL OUCKA B otbopa
AOKYMEHTOB; CO3/laHHe pyOpHKaTopa GrojieTens; BoISBIEHHE H 0T6OD
AOKYMEHTOB B MACCHBE TEKYIIHX MOCTYIUIEHHH HCTOYHHKOB
HH(bOpMaIKK; oAGOpKa aHHOTAIMH, ped)epaToB, HX CHCTEMATH3AIS

Onun
OroJIeTe b

Ko/nuecTBo 1pocMOTPEHHBIX IOKYMEHTOB:

1-37

60,0

38-60

61-95

180,0

96-150

320,0

Opraunusauus u nposeaenne «/Ins undopmauuny»

Onpezienere TeMEI; COCTaBNEHHE MIAHA IPOBECHHS; OATOTOBKA
Mpecc-penu3a; MpocMoTp B 0TGOp AOKYMEHTOB; IIPHIJIAlIeHHe
CHELHATHCTOB-KOHCYIETAHTOB; NOArOTOBKA H 0QOPMIICHHE BHICTABKH
JIATEpaTyphl, HAllHCaAaHHE KPaTKUX aHHOTALHI;, OMOBElLIeHHE
3aHHTEPECOBAHHBIX OpPraHM3alyii U CIENHAIHCTOB; BBIAAYa
AOKYMEHTOB, KOHCY/IbTHPOBaHHE, IeXKypCTBO Gubimnorpados;
NMPOBEJICHHE MEPOTIPHSTHS

Onno
MEpOTIpHATHE

640,0

Opranmzauus u noaroroska «/{us 6ubanorpapum», «/Ius
nocodus»

17.

YTouHEeHHE TeMBI; COCTaB/ICHHE IIaHa; oopmieHre BHICTABKH-
MPOCMOTPpa; MOAr0TOBKA 00630pa; MOATOTOBKA KOHCYIbTALIHH;
HAIACAHHE NPECC-peiin3a, MPUTAICH)s, HX PAacChUIKa; PHIIAIIeHHE
3aMHTEPECOBAHHBIX JIMIL, IPOBEJICHHE MEPONPHATHS

Onno
MEpOTpHATHE

1940,0

Oprannzauns u nposeaenne «/{ns cnennaancray

18.

Onpeznenenue Tembl «/lHs clieUMannCTa» ¢ 3aHHTEPECOBAHHBIMA
OpraHH3alMAMH, pOPMBI NIPOBEICHNS (CTALMOHAPHAS,
BBIC3/IHA),COCTABIICHHE IJIAHA MEPOTIPHSATHS, IIPOrPaAMMBbI IIOKCKA
0160pa HHPOPMAUHOHHBIX MATEPHATOB; MOATOTOBKA OTKPHITBIX
MPOCMOTPOB H TEMATHYECKHX BBICTABOK 110 CIIEIMATLHOCTH;
6rbmorpaduyeckue 0630psl; 3aka3 NEKIMH, KHHODHIEMA;
OTOBELICHHE 3aHHTEPECOBAHHBIX OPraHH3aLHil; IPOBEACHHE
MEPOTIPHATHS, KOHCYIbTHPOBAHHE CIIENHATHCTOB, O0ecreyeH e
BbLIAYH H3/IaHUH WM HX KOIHH BO BpeMsi MEPONPUATHA HITH
HENIOCPEACTBEHHO I0CJIE HEr0; ICMOHCTPAIHS BHICTABKH

Onxno
MEPOIIPHATHE

2600,0

17




12. Uadopmaunonnas paGora

[loaroroBka 6ubamorpadpuuecknx nocobuii

Cocrasnenue 6ubnorpapuyeckoro ykasatens (paspabotars nias-
TPOCNEKT H3AHUSA, TPOCMOTPETh HCTOYHUKH HH(OPMaLMK, 0TOGPATH
MaTepual, CoCTaBuTh Gubnuorpaduyeckoe onucanue, aHHOTALMIO,
PAacToNIOKHTh MaTepHall 10 CTPYKTYpe MocoOus, MOArOTOBHTE
BenomorarenbHelii CBA u3nanus):

OmuH ykaszarens

— AaHHOTHPOBAHHOTO Onun 13200,0
aBTOPCKHH JIHCT

— HEaHHOTHPOBAHHOIO Onun 9600,0
aBTOPCKHH JIHCT

[loaroToska HHGOPMANMOHHEIX H3AAHAN MATBIX ¢opm (criuckm, Opnno Hassanme | 3600,0

KaTaJIord BBICTABOK, KOHCYIbTAlMH, 0030pEl, 3aKIaKH, GYKIeTsl,

JIACTOBKH)

[loarotoBka Temartmueckoro maii/pkecta (orobparte MaTepuansi u3 | Oano Hassarme | 9000,0

NEPBOMCTOYHHUKOB, CHCTEMATH3HPOBATh, HANKMCATh BCTYMHUTEIBHYIO

CTaTbIO, NNEPEAATh MATEPHAIIBI ISl PeJaKTHPOBAHMUSL, IPOBECTH

pencoBeT, nopaborars W3nanue)

[loaroroska ananuTHyeckoli cnpasku, H3yueHue, aHATH3, Opun 5200,0

Cocrapnenne Tekcra cpaBKn aBTOPCKHH JIHCT

[oanepikka caiita GHOIHOTEKH U OT/IENBHBIX NPOEKTOB: BEpCTKa, Onun 300,0

Pa3MEIICHHE MOATOTOBICHHOIO MaTepHaia B COOTBETCTBYIOUIHH aBTOPCKHI JTUCT

paszen caiita

13. MccnenoBarennbckas pabora

PaspaGorka nmpeansiaHoBbIX J0KYMEHTOB NepPCIEKTHBHOIO Onun

Xapakrepa aBTOPCKHH JINCT

PaspaGoTka neneBbIXx mporpamm ( s ceTH GHOIHOTEK WM OHOMN 15200,0

OuG/IHOTEKH) TMArHOCTHKA CHTYAIHH, H3yUeHHe MaTepHai 1o Teme,

COCTaBJICHHE TMPOrpaMMbl, 06CYKICHHE, YTBEPKICHHE,

14. Meroauueckas paGora

IoaroToBka MeToanueckoro nocodus, pPeKOMEeHIAIHH

[IprHumMnmansHo HoBast paspaGoTka TeMbl (3y4YHTb TeMy, BoIBUTE U | OfMH JHCT 1092,0

MpOAHAIU3HPOBATH AOKYMEHTBI 110 TEME, YTOUHHTh YHTATEIBCKOE U

LIC/ICBOC HA3HAYCHHE NOCOOUS; COCTABHTH NPOCIEKT; HANKCATH TEKCT)

Monun¢ukanus panee paspaGorannoit TeMs! (BEISBHTS U H3Y4YHTh Opun nucr 619,2

HOBBIE€ IOKYMEHTBI ¥ HaKONJICHHBIH OGHOIMOTEeKO0lH ONBIT O TeMe

MocoOus, PEKOMEHIALAH; YTOYHHUTE MPOCIIEKT; BHECTH H3MEHEHHS B

CTPYKTYpY H TEKCT B COOTBETCTBHH C JOCTHXEHUAMH OHOIHOTEHOI

TEOPHH H NPAKTHKH; MOArOTOBHTE PYKOMHCH K 00CYKACHHIO;

AopaboTaTh 110 HTOraM 06CYKIACHHS)

PaspaGoTka nokymenToB, periiaMeHTHDYIOMHX AeATEILHOCTS Omun  macr 833,3

OubmoTex, ycTaBos, nosoxenmii, HHCTPYKIMI, NPOEKTOB

NOCTAHOBJICHMIH

IpununnuasbHo HoBas TeMa (BBISBUTS, H3Y4HTh, Onmun nuct 1238.,5

MPOAHATH3HPOBAThH ACHCTBYIOMINE JOKYMEHTHI [10 TeMe;, HallHCaTh
TEKCT NPOCKTA IOKYMEHTa; 06CyIuTh, anpobuposath B 6uGIHOTEKAX,
Ha 3ace/laHMH HAayYHO-METOAHYECKOro COBeTa; 10paboTaTh JOKYMEHT;
NOATOTOBHTh K YTBEPKIACHHIO)
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Moauduxanns panee paspaGorannoro JOKYMeHTa
(MpoaHanM3upOBaTh H OLEHHTH IOKYMEHT; IOHCK oT6op HOBBIX
ACHCTBYIOIIMX OKYMEHTOB [0 TEME; BHECTH U3MEHEHMUS B TEKCT
AOKYMEHTa; 00CYAUTh Ha 3acelaHHH HAay4YHO-METOIHYECKOTO COBETA;
ZopaboTaTh JOKYMEHT; MIOAIrOTOBHTH K YTBEPHKICHHIO)

OnauH nuer

546,4

PaszpaGorka yuernsix ¢popm, Tabanm, 00pa3suos u ap. (YTOYHHTE
npeaMeT, 00BeKT, cofepkaHne yIETHOH (POpMBI, TAGIHIIEL, obpasua;
0To6paTh HEOGXOMMEBIE T0Ka3aTeNH, CHCTEMATH3HPOBATD HX;
pa3pabotath MakeT y4&THOM HOpMbI, TabHIIEL, obpasna; obcyauTs Ha
3aCC/laHiH HaYYHO-METOIUYECKOro COBETa; A0paboTaTh JOKYMEHT;
NOArOTOBHTB K YTBEPXKIACHHUIO)

Onue nuer

546,4

Cocrasiienne MeToAMYECKHX pPeKOMeHAALHIT 110 BHEIPEHHIO
PErIaMEHTHPYIOWHUX 10KYMEHTOB B MPAKTHKY (pa3paboTaTh
METOAHYCCKHE PEKOMEHIALHH, HHCTPYKIIHH, IUIaHbI [0 BHEPEHUIO
HOPMATHBHOM JIOKyMEHTALMH)

OnwuH nuct

1001,7

IMoaroroBka manos u 0630poB aesTeabHOCTH OHGIHOTEK TO
ONpENIEICHHON TeMaTHKeE: YTOYHEHHE TEMBI; ONPe/Ie/ICHHE
XPOHOJIOTHYECKHX I'PAHHIL; BBISBICHHE JOKYMEHTOB, 0TGOP, IPOCMOTP
U aHATH3; HaITHCaHUe TeKCTa

Omun mucr

655,7

[oaroroska nexuun, KoucyabTauuu. Pa3paGotaTs miaH JeKum,
KOHCYNIbTallMH, MOAOOpKa MaTepHasia, H3y4eHHE ero; COCTaBJIeHHe
CITHCKA JIMTEPATYPHI K JICKIIHH, KOHCY/IbTALlHH.

Onna nekuus,
KOHCYJIBTaIUs

I[lepBuyunas nexuus

1566

10.

IloBTopHas nekuus ¢ yuetom HoBoro Matepuaia

313,2

11.

TlepsryHas rpynnosas KOHCY/IbTALHS

1305,0

12.

TToBTOpHAs rPyNNOBas KOHCYIBTALKS € YIETOM HOBOTO MaTepHana

522,0

13.

IIpakTHyeckne 3aHATANA: N10IrOTOBKA, COCTAB/ICHHE 3aJaHHS 110
BBIMTOTHEHHUIO M3y4aeMoro GubaH0TeYHOro npouecca, KOHTPOIbHBIE

BOMPOCHI, TEMaTHYECKHH CIIUCOK JIMTEPATYPBHI K 3aJJaHHUIO; HAITHCAHHE
TC3HCOB.

OnHo 3aHsTHE

1050,0

14.

IMocemenue 6ubaHOTEK, BHIC3 /B! B KOMaHIMPOBKH C LEJBIO H3yYSHHS
paboThl ¥ OKa3aHHs METOAHYECKOH OMOILM: OATOTOBKA K
KOMaH/IHPOBKE; COCTaB/ICHHE HH(OPMAIHOHHOIO 0TYeTa (CIIPaBKH) O
POBEACHHO# paboTe, BBIBO/BI H NP UIOKEHHS B aipec GHGIHOTEKH

( Ge3 yuera Bpemenn Ha npoesn)

Onna
KOMaHIMPOBKa

1179,2

15.

Oprannsanus niatHoro oGy4eHus o 0roBopaM Ha OKa3aHHe
MJIATHBIX 06PA30BATENBHBIX YCIYT ¢ FOPHAHYECKHMH H (DH3HIECKHMH
JIHIIAMH

Onuu KoKymeHT

[To daxry
BaTpaueHHO
0 BpEMEHH

16.

[ToaroroBka MaTepuanos /uis 3aHSTHI B AMCTAHIMOHHOMN bopme

OnuH yac
3aHATHH

240,0

15.Ppa6oThbi HAYYHO — OpraHM3aUHOHHOIO XapakTepa

[loaroToska 1 npoBe/ieHHe TeopeTHUECKOH, HAYYHO — MPAKTHYCCKON
KOH(EPEHLMH, TEMAaTHYECKOro CEMHHapa: ONpe/e/ieHHe cOCTaBa
OPrKOMHTETa H y4aCTHHKOB KOH(EpEeHIMH, CeMHHapa; HOpPMHpOBaHHE
H YTBEPXKICHHE NPOrPaMMBbI; OPraHH3allHOHHBIE MEPONPHATHS,
TMO/IBEJICHHE HTOTOB

Onuo
MEpONpHATHE

KonnuecTBo yyacTHuHKOB:

—

1-100

5670,0

101 - 150

7560,0
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[TonroToeka MeTomKk0-0GpazoBaTeLHONO CeMHHAPA, METOAMYECKOT0 | OmHO
AHs, 3aCeNaHus KPYTJIOro CToNa ¢ yqacTHeM Gubnuorexapeit MEpONPHUATHE
(ompezienuTh NpoGneMaTyKy, y4acTHHKOB, CPOKH NpPOBE/ICHHUS,
paspaboTatk nporpamMmy, BeIpaGoTaTs MPOEKT PEKOMEH 1A, H3/1aTh
H pasociarh nporpammy, cOpMHPOBATE MAKET Pa3JaTOUHBIX
MaTepHaIOB, OPraHHu30-
BaTh MUTAHHE YYaCTHUKOB, PETHCTPALMS YYACTHHKOB, AHAH3 H
OLIEHKa MEPOTIPHUATHS)
KonuuecTBo y4acTHHKOB:
3. 1-50 1570,0
PelakTHpoBaHNe HAYYHBIX H METOANYECKHX MATEPHAIOB
4. Penaxruposanne MeToauyecknx Matepraos: HHCTPYKTHBHO — Opun mact 178,5
METOAMYCCKHX MTUCEM, PEKOMEHAALMH, KOHCYIbTalHi, 0630poB
AesaTenbHOCTH 6ubHoTek
5. PenlaktipoBanue 10KyMeHTOB, perJlaMeHTHPYIOMKX AEATETBHOCTD Onun nuct 171,4
OHONIHOTEK: YCTaBOB, MOMNOXKEHHH, HHCTPYKIHMI
6. PeniakTHpoBaHue CTaTHCTHYECKUX TGN, YIeTHBIX dopm, obpasuos | Oxun nuct 141,4
16. BenomoraresbHas TexHu4eckas pabora
MamunonucHbie pa6oThl BLINOHSEMBIE B aBTomMaTHsuposanHom | OnHa cTpanuna
pexumMe
L Bsoa marepuasia B komnbioTep:
2 Habop Tekcra ¢ nmcra 11,0
3 HaGop 6u6nmorpaduyeckoro onucanus 14,0
BriBoa MaTepuana Ha sxpan: Opna crpannna
4, [Ipaska TexcTa Ha KOMIIBIOTEpE; BEPCTKA TEKCTA 8,6
ht Penaxktuposanne 6ubnnorpaduueckoro onucanus p 0
6. BbIBOJI TeKCTa Ha pUHTEp; pacieyaTka Onna crpanuna | 1,6
o Beioa ¢popm Tabimun Ha sxpan Opna tabauna 11,0
8. Hanonuenune tabimu conepikanmem Onna Tabmuma | 1,6
Hacrpoiika Texunueckoro 06opyxoBanus u Texunueckoe
CONMPOBOKACHHE MEPONPHATHIL:
9. Hacrpoiika Texnmueckoro o6opynosanus ais NPOBECHHUS Onno 120,0
MEpONpUATH, B TOM YHCIIE TPAHCIHPYeMbIX 110 cetH «MHTepHET MEpPOTPHATHE
10. | Texuudeckoe conpoBoxkaeHHE MEPONPHSATH Onno 300,0
MEpOIpHsATHE
1. | IlpoBenenue ayauo/ Buaeozanuc u poTocHeMKH MEPOTIPHATHIA Onno 300,0
MEpONpHATHE
12. | O6paborka ayauo/suneo/poromarepuanos Omun HocHTens | 420,0
nHpOpMaNHH
IloaroToska npesenTauuu a1s MeponpusTHs Onua
Npe3eHTalUsA
13. | lpocras npesenrauus 600,0
14. | Cnoxnas npeseHTamus 1800,0
17. OGeayxuBanue yaaaeHHbIX MOJIb30BaTe el B
peKHMe OHJIAMH:
Perucrpauus nosnzoBareneii B pexuMe OHJIANH
1. IIpoBepka 3anucu nons3opares B Gubnuorexy Onmun 1,0
10JIb30BaTEJIb
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2. O6paboTka u BBOZ (amMuIMK, IMEHH, OTYECTBA 0/Ib30BATENS 1 Onun 2,5
ajapeca ero 3J€KTPOHHOM MOoYThI 3JIEKTPOHHBIH
$opmynap
3 CocraBnienne nuceMa ¢ ykasaHHEM JIOTHHA B Tapons, npukpervienne | OxmHo 2,5
HHCTPYKUHH NOJIL30BAHKS U OTNPABKa €ro MO 3/IeKTPOHHOH royTe EKTPOHHOE
T0JIb30BaTETIO MTHCBMO
OGcayxuBanue noib3oBaresieii B pexuMe oHIaiin:
- 3 ConpoBoxieHne BUPTYaNbHON KHUMOBBLIAYH: ¢popmupoBanue 3akaza | Onun 3aka3 15,0
Ha BUPTYaJIbHOM KHHIKHOM 1OJIKe
6. Pacchbiika 110 3/1eKTPOHHO#M MOYTE yIaNeHHBIM 0Tb30BaTe M Oxnno 1,5
HH(OPMALMH O HOBBIX MOCTYIUIEHHAX JOKYMEHTOB 3NIEKTPOHHOE
ITHCBMO
7. Hudopmanmonnoe conpososxaenue caiira, noprajia ¥ CTpaHHIl B Onno 1,5
COLMATBHBIX CETAX: CO3/IaHKE 3aro/I0BKa aHHOTALMH NPHKPEIUICHHE coobuenue
daiinos
PaGora ¢ caiitom otTaena 6ubanorexn
Pabora c HoBoCTEME OTACAA
8. [loaroroska Marepuana k myGiukanuu (mpecc-penu3, noct-penus, Onun nevarusii | 1050,0
CTaThA) JIUCT
9. Pasmelnenue HOBOCTH Ha caiiTe H B COLMANBHBIX CETAX Onua HOBOCTB 10,0
10. | MoaGop mamocTpanuy kx HOBOCTH Onna 5,0
HJUTIOCTpaLHst
PaboTa ¢ pororanepeeii oraena:
11. | dotocsemka OpHa creMKa 30,0
12. | INonbop dororpaduii Onna 3,0
¢ororpadus
13. | Obpabotka doTorpaduii ¢ nomonmio rpaduueckoro penakropa Onna 15,0
¢ortorpadus
PeaakTnpoBanue u o6HoBIeHHE HHpOpMALIHH HA caiiTe:
14. | PenakrupoBanne matepuanos Onna 3anuce 2,0
15. | Cosnanue Gpopmbl 31eKTPOHHBIX ONPOCOB (axenipece- onpoc, onnaiie | Omma crpannna | 15,0
AHKETHPOBaHHE)
16. | Co3nanme HOBBIX pa3/esioB Ha caiiTe OpuH paspen 15,0
OGpaGoTka JOKYMEHTOB JJisi 3arPY3KH Ha CaiiT:
17. | PenaktupoBanue u hopmaTupoBanue TekcTa JOKyMeHTa Omun 60,0
aBTOPCKHH JIUCT
18. | 3arpy3ka Ha BHEUIHHE peCypChI Opun rokyment | 15,0
19. | Pa3memenue Ha caiite Omun nokyment | 10,0
3ano/HeHHe CTPAHAIBI OT/IE/IA B CONMATBHBIX COTHX:
20. | INomck  0T60p HOBOCTEH HA BHELIHHX pecypcax Onna HoBocts | 24,0
21. | CocTaBieHne aHHOTAIMH K HOBOCTSAM OznHa HOBOCTH 15,0
22. | Pasmemienue nocta Ha cTpauuie GHOIHOTEKH Onna HOBOCTE 5,0
18. PaGora no opranusauuun Tpyaa u ynpasJieHH IO
IlaanupoBanue padorsi
C6op, anamus uexoaHoi napopmaiiu; Ompe/ie/ICeHHEe OCHOBHBIX 3anay | OxuH nnan
FOZa, YTOYHEHHE CPOKOB BBINOJIHEHHS 3a/JaHHH; MOJArOTOBKA MPOEKTa
TJIaHa JUIst COTIacOBaHMs Ha BCEX YPOBHSIX, 10paboTKa;
NPEIOCTABIBIICHHE IIaHA HA YTBEPXKJICHHE:
i, IInan 6ubnuorexn 6240,0
2. Ilnan ornena, cexropa Ha rox 2740,0
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3. ITnan LIBC Ha roa 7200,0
Csoaublii craTncTuYecknii yuer no 6ubinorexe
Yucno unTateneif, KHUroBEIAY, NOCEIEHHI; OIBEICHAE HTOTOB Opna 3anucek
CTaTHCTHYECKHX JaHHBIX 10 GubmoTeke:

4. MecsI] 528.0

e KBapTal 792,0

6. roa 1080,0
Cratucruyecknii yuer B pexxnme AC:

g BBOJ CTaTHCTHYECKHX JAHHBIX ¢ KOHTPOJIBHOTO JIHCTA Onun macr 0,16

8. Caoaublit crarucTiyeckuit yuer no 6ubnuoreke (umcno ynTarene, Onna Tabmuna | 0,27
KHHTOBBI/IaY, NTOCEIIeHHNH)

IloaBeenHe HTOrOB CTATHCTHYECKHX AAHHBIX 110 OHOIHOTEKE: Onna Tabmuna

9. Mecsi] 0,27

10. KBapTan 0,27

11. |rox 0,27
CocraBsienne 0T4eToB:

12. | Ilpuem n1aHOBO — OTYETHBIX JIOKYMEHTOB OT CTPYKTYPHBIX Onun nokyment | 60,0
MOAIpas/ieNIeHAH ¢ NPOBEPKO#f MOHOTHI COCTABA; COCTABJIEHHE CBOJIHOMN
TabJIHMIBI OCHOBHBIX NOKa3aTeeit
Cocrasiienne aHAIHTHYECKOT0 0TYETA: AHAIU3 JICATELHOCTH Opun oTuer
nojpasaeneHui i OuOIMOTeKH, OTMETKA H3MEHEHHMI 3a roj,

HAHCAHHE TEKCTa, NPE/ICTABIICHHE HA COIIACOBAHHE W YTBEPKICHHE:

13. | Oruer LIBC 3a rog 3980.,0

14. | Oruer punnana, otaena, cekTopa 3a ros 1320,0
Cocrasienne puHaHCOBLIX 0THYETOB 06 ONUIATE MO BAAAM Opun otuer
IIATHBIX YCJIYT:

15. | 3a mecsan 510,0

16. | 3a kBapran 840,0
OTuer nepen YNTATEISAMH H HACETCHHEM:

17. | Onpenenenne cpoxa npoBeneHNs OTYETA, OBECTKH JHSA, ONOBEILCHHE Onno 1580,0
HHTATENICH, HACEICHHUS, BBIIYCK CTEHTa3eThl, 0QOPMIIEHHE MIPOTOKONA, | MEPOTIPHSATHE
3aMeYaHui U NPEIOKEHUH YUTATENeH, HaCeIeH s, COCTABJICHHE
IUIaHa MX pealn3alyy
IToAroToBKa NPOM3BOACTBEHHBIX COBEMAHMIL

18. | Ompenenenne noBecTkn AHS, KPYra y9aCTHHKOB, OATOTOBKA cripaBki, | OmHo 168,0
ApYTHX MEPONPHATHH, IPOCKTA PEIIECHHS, OTIOBELICHHE YIACTHHKOB COBELIaHHe
COBCILAHHS, [TOATOTOBKA MOMEIIEHHUS:

19. | CoBemanne paGoTHHKOB GHOIHOTEKH 320,0

20. | Cosemmanne COTpyAHHKOB OT/eNA 264,0

21. | Cosemanue 1o HTOraM NPHHATBIX PEIIEHMH C UENBIO OLEHKH HX Onno 27,0
PE3YJILTATOB, NPOH3BOJICTBEHHBIE COBEIAHHUS 110 HTOraM roja COBElIaHKe

22. | OneparuBHOE coBemanue (JUIst peleHus TEKYIIHX MPOH3BOACTBEHHBIX | OnHO 60,0
3anay) COBEIIAHHE
Oprauu3annonHo — onepaTuBHas pabora:

23. | NoxymenTanbHoe odopmiieHHe pexnMa paboTsl oTAea ( cocraBnenne | Omun noxyment | 360,0
rpaduka paGoThl, OTIYCKOB)

24. | OGecrieueHue KOHTPOJIS 32 BBITIONHEHHEM NPOH3BOJICTBEHHOTO Onuo 3ananue 15,0
3aJaHHS H Ka4eCTBOM paboThl

25. | Obecneuenue KOHTPOJIA 3a HCMOJHEHHEM ynpasiieH4ecKoro pemenns, | Oaun nokyment | 15,0
NpHKa3a, yKa3aHHA TMPCKTOpa, 3aMECTHTEIS JUPEKTOPa, 3aB. OTICIOM

26. | 3akmoueHue, IpoIeHHE JOTOBOPOB C bupmamu, npenpHATHIMY, Onun norosop | 840,0
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OpraHu3alMsAMH U T.J
27. | CocTaBiieHHe KaTbKyIALMH LIEH HA [UIaTHBIC YCIIYTH Onun nokyment | 3340,0
28. | BuimuchiBanMe cyeTa, KBUTAHIIMH Onun nokyment | 13,4
29. | Cepka oniatsl cueToB Onun noxyment | 13,8
Henonpoussoncreo;
30. | Ilpuem u peructpaums BXoasmed KOPPECIOHACHIIHH Opun noxyment | 15,0
31. | KonupoBanue / ckanuposanue JIOKYMEHTOB Onun moxyment | 15,0
32. | OrnpaBka/ nonyyenne GpakcoBBIX KOMANR JIOKYMEHTOB Omun noxyment | 30,0
33. | Obecneyenue KOHTPOIS 3a CBOCBPEMCHHBIM UCTIONIHEHHEM JoOKyMenTa | Omun jokyment | 15,0
34. | CucremaTH3auus ¥ NOAIMIMBKA HCIIOMHEHHBIX JIOKyMEHTOB B Omun noxyment | 30,0
COOTBETCTBHH C HOMEHKJIATYpOii zie
Ilepenucka ¢ kKHATOTOPrOBHIME OpraHH3alHAMH,
H3IaTeNbCTBAMH, OnbIHOTeKaMu, AapATeAMHE
35. | CocraBnenue, meyats TekcTa MACHMa (3ampoca, nperensun), Oaso nuceMo 10,2
PETHCTpalns B KHATe HCXOMAIINX JOKYMEHTOB ( IOCTAHOBKa /AT,
NOpAZIKOBOr0 HOMEPa, yKa3aHHe HAHMEHOBAHHE OpraHM3aLHH,
KpaTKoe CoJIepiKaHne MUCchMa)
36. | CocraBnenne, neyats 6,1aro1apcTBeHHOr0 NHCHMA OnHo nuceMo 11,0
PaGora B pexxnme AC:
37. | Perucrpauus Bxoasimeii KOppecnoHeHIAR Onna kaprouka | 15,0
38. | Obecneyenue KOHTPOS 3a HCTIONTHEHAEM JIOKYMEHTa: BBIBOJ| Ha 3KpaH | O/Ha 3amuch 7,0
KOHTPOJIbHOH KapTOYKH; BBOJ B Hee MHMOPMALHH 06 HCHOTHEHHH
39. | Pemenne X03sHCTBEHHBIX BONPOCOB (mozmaya 3asBOK Ha ycTpaHeHHe Omun Bompoc 30,0
HEHCNIPAaBHOCTEH paboYnX MOMEINEHN)I, 3aKa3 H NOTyYeHHe
KaHUCIAPCKHX TOBAPOB M APYTrHX MaTepPHAIOB O CKiaza)
B3anmoneiictBue Mexay cTpyKTypHBIME noApa3Ae/IeHHSIMMU:
40. Cocrasnenwue 3anpocos, TpeGoBaHuii, MOSCHATE/BHBIX 3aIIHCOK, Opun poxyment | 20,0
CIyeOHBIX 3aIHCOK M MX MOJAya B [eYaTHOM popme
41. | CocraBnenne 3anpocos, TpeGOBAHUH, TOSCHATEBHIX 3aIUCOK, 10,0
CITyXKeOHBIX 3alHCOK B IEKTPOHHOM (opme
*Aemopckuii nucm - Konkpemusiii 06vem mexcma, paensiii 40000
newamnsix 3uaxos. K 1 asmopcxomy nucmy npupasnueaemes 3000 xe. cm
2pagpuueckozo mamepuana (vepmesicu, cxemol, 2paghuxu u m. 0.).
KOMIUIEKCHBIE HOPMBI BPEMEHH
HA OCHOBHBIE KOMIUIEKCEI paboT, BBINOIHAEMBIE
B_6ubnmorexax MBYK "LIBC" r. Bopouesxa
Ne Hopma
Bapuantel komniexca Emmae ‘Bpemeun,
n/n H3MepeHHs B
MHHYTaX
I. | KomniexroBanue 6u6anoreunoro ¢ponaa
1 HoxkommiexroBanne 6ubanoreunoro ponaa. Pabora c orkazamu. O fiocyasoses 24,58
(OKn0).
1.2. | Tekymee komniexroBanne 6uéanoreunoro ponaa Onwo Ha3BaHue 2,61
1.3. | Opopmaenne noanuckn Ha nepuogHIeckne Hianns: Onwo HasBauue 20,3
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1.4. | IloaroToBKka fOKYMeHTALHM A5 3AKYNKH H31aHHii: OnuH koMmuIeKT 340
2 | Ilpnem 1 y4eT moCTyNMBIIMX 10KYMEHTOB
[puem 10KyMeHTOB, NOCTYNHBIINX ¢ CONPOBOAHTENLHLIM
. : 5 +
21 | AOKymMenTOM Iposenenne uuauBHAya LHOTO yueTa Caepka Omun sisemmnsp | 33,86
NOCTYNHBINHX J0KYMEHTOB ¢ KAPTOTEKO# TeKymero
KomniexTosanus:+ Beaenne «Kunrn cymmapunoro yueray
Ilpuem noxymenTos, nocrynusmux 6e3 CONPOBOAHTE/ILHBIX
AOKYMEHTOB (NOKEePTBOBAHHSA OT YACTHBIX JiHN) + IIpoBenenne
2.2. | MHAMBHAYAAbHOTO yueTa+ CBepka NOCTYNHBINHX 10KYMEHTOB ¢ Onwn sksemnasp | 35,16
KapToTeKoii TeKymero KoMmjiekrosanus: +Bexenne «Kuuru
CYMMAapHOIo y4era»
2.3. | Texuuueckas o6paboTka 10KyMeHTOB Onunu nokymeHt 3,82
2.4. | Bubanoreunas o6paborka 10KymMenTOB Opnun nokymeHT 3,77
2.5. | Oprauusanus andaBHTHOro KaTagora Onna kaprouka 2,48
2.6. | Opramusauus CHCTEMATHYECKOr0 KATAIOIA Onwa kaprouka 4,32
2.7. | Opranuszanus u Beenue 3JIEKTPOHHOIO KATAJIOra Onna 3anuce 6,76
3. | PaGora ¢ dongom
PaGora no npuemy 10kymenToB H3 oTaeNa KOMNJIEKTOBARNS:
3.]. | PerMcTpanns, noi6op HOBLIX noCTyn/IeHnii IS paccTaHOBKH B (onze, o 15.66
Perncrpanus HoBbIX mocrynsenwii NePHOAHYECKHX H3AAHHI,
NpoCcTaB/IeHHe OTMETKH B PerHCTPAHOHHOI KapTOTEeKe
3.2. | Paccranoska 6ubanoreunoro ponaa Onuu noKymeHT 1,4
33 Iposepka npaBHALHOCTH PACCTAHOBKH J0KYMEHTOB B MACCHBAX Oons Sowymonst 0.13
¢onaa
3.4. | PaGora no coxpannoctu gonja. ITposepka Gubanoreunoro dpousa Opun nokymenT 9,16
H3vste noxkymenTos u3 pouna, karasoros ITpocMoTp AOKYMEHTOB Ha
35 | MPEAMET M3BATHA W3 ¢onna: Moaroroska KoKyMeHTOB K AKTHPOBAHHIO: S — 36
Cocrasiienne cnucka K akty BoiGbiTHA (mepenaun); noacuer obmeii
CyMMbI; ohopmaenne akra
3.6. | ObecnbinBanune Pponga . 9.4
METpOMnoJIKa
4. | ObcayxuBanue noab3oBarteei
Opun
4.1. | 3anuce, nepeperncrpanus nois3osareeii 10,35
MoJ1b30BaTesb
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ObcayxuBanue unrareneii: lon6op JIOKYMEHTOB [10 3aMpocy YMTaTens,
Bbizaya 10kyMeHTOB; OTMETKa Ha KHHKHOM dopmynspe natel Bbigaum,

4.2. | manmeix noapasaenenus [onyuenne 10KyMeHTa OT UMTATENs, BHECEHME OnuH 10KyMeHT 32
OTMETKH O NpUEMe; MPOBEPKa HATUYHA CTPAHMLL, BIOKEHHE KHUKHOIO
hopmynspa;
ObcayxnBanne unraresneii: nposeaeHue 6ecens ¢ qUTaTenem,
4.3. | nuadopMHPOBaHKE O HOBBIX MOCTYILICHHAX, NpoJUIeHHe CpOKa Nnob3oBanus | OauH yuTaTens B
JOKYMEHTOM
5 | Buyrpenusis paGora
51 Exeanesustii yuer pabotsi B cTpykTypHBIX noaApasie/eHnsX. el 192
Moaroroska paGouero mecra
IoaroToBka Kk BbLIaYe: BLISBIECHHE YHTATEILCKHX HHTepecoB,
5.2. | mpocmotp u o160p popmyspos unTaTenei, ne BO3BPATHBHINX oauH popmynsp 53
AOKYMEHTBI B CPOK
5.3. | Toaroroska Kk Bbinave: PACCTAHOBKA YHTATEAbLCKHX Gopmyaspos oauH hopmynsp 15,0
54. | Ilpuem J0KyMeHTOB B3aMeH YTepAHHBIX; 1apPOB OT HACEJICHHN H Onuu nokymenr 5
5.5. | Pabora c orkazamu OnuH noKyMeHT 2,6
6. | MaccoBasi paGora
Yurarensckas koHdpepeHLus JIuTepatypHo-XynoxecTBeHHbII Beep, BEeuep Onas
6.1. | orpacnesoii kuuru, aucmyT. Beuep BOMPOCOB ¥ OTBETOB, YCTHBIi KypHaJI. ik 3600
Kay6 no nurepecam. Jlerckuii yrpennuk. On-line BCTpeya porip
62 Bukropuna,koHKypc, Urpa - myTemecTsue Ypok TBOpUECTBa, MacTep — Onno 2920
" | knace JlutepaTypHO-no3HaBaTeNbHBIE 3aHATHS MEPOTpUATHE
Onna
6.3. | loaroToska npeseHTaunu Ans MeponpusTHS 1200
npe3eHTauus
6.4. | Opranu3anns KHWKHBIX BHICTABOK Onsa BeicTaBka 800
Pexnama Gubanorexn; paGora no npusievenuio untaTeeil: Onna
6.5. | INoaroroeka peknamMHOro coobieHus B ne4yars, 10 pagHo, TENEBHACHHIO O nyGnukaums, 420
pabore 6uGnnorexH, coobenue
Opranusanus 6ubanoreunoii akuun (BbIGpaTh coumanbHyio
npobsieMaTyKy, pa3paGoTats nporpaMmy, npHeieds 3aHHTEPECOBAHHBIE
6.6. | CTPYKTYpBI, NPOBECTH NOArOTOBHTE/bHYIO paboty cornacHo nporpamme, Onna akuus 6000
MOArOTOBHTE NpUriaLeHus, peKiIaMHO-HHQOpPMaLIHOHHbIH
MaTepuan, Aath uHdopmaumio B MectHeix CMU, nposecTy akupio)
7 | CnpaBo4nasi u nndopManHOHHAS pabora
7.1. | Opranusaums cnpaBouHo-61u6a norpaguueckoro annapara (CHA) Onna kapToyka 18,44
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Boinosinenne cnpaBok, KoHCy IbTammii:

7.2.1. | INucsmenHo Opnna cripaBka 3,46
7.2.2. | Yetho Onna cripaBka 2,72
7.3. | Ipynnosoe 6uanorpaduueckoe audopmupoBanmue: Onun abonent 15
8. | Mudopmannonnas paGora
81 Opranusauns u nposeaenne «/Inus undopmannn» «/Iun Onxo 1800
e Gubanorpaduny, «Ius nocobusy», «/Ins cneunaaucra» MEpOonpHATHE
8.2. | Moaroroska GuGanorpadguuecknx nocobuii( ykazarens) Onun ykazarens | 11400
83. Ioaroroska uuGopMaNHOHHBIX H3AaHMIL (TeMaTHYECKHE CITHCKH, Ot ok 3600
0630psl, 3aKknazKH, GyKIeTsl, THCTOBKH)
9. | HeenenoBarennckas paGora
9.1. | PaspaGotka uenesbix nporpamm Onna ctpannua 1085
10. | Meroauyeckas paGora
PaspaGorka 10KymenTOB, pernaMeRTHPYIOIUX AeATEALHOCT
10.1. | 6nbanorex, yerasos, noaoxenni, HHCTPYKUHH, NPOEKTOB Onun nucr 833,3
NOCTAHOBJICHHI
Ioaroroska naanoB u 0630poB AesTEILHOCTH GHOIHOTEK MO
102, ONpeJIeNICHHON TeMaTHKE: YTOYHEHHE TeMbl; ONpe/ieicHue i akrs 655.7
XPOHOJIOTHYECKHX rPaHHLL; BBIAB/ICHHUE IOKYMEHTOB, 0TGOP, IPOCMOTP H
AHAIH3; HaMKCaHHe TeKCTa
Iocemenne Gubanorex, BbIe3bl C LEBIO H3yueHHs paboTel U OKazaHus
102 METOAHYECKOH MOMOLLM: NOJATOTOBKA K BBIE3/lY; COCTAB/IEHHE Onna 1179.2
| MHOPMALMOHHOrO OTYeTa (CTIpaBKH) O nposeaeHHo# paboTe, BLIBO/IBI H KOMaHIHPOBKa ;
NpeAIoKeHus B aapec GuGnnoTekH ( ¢ y4eToM BpemeHw Ha npoesn)
[ToaroroBka 1 nposenenue cosewanus 6ubnnorekapeit 6ubHoTEKH
10.3. | (LIBC): paspaborars naan npoBeneHus COBELLAHHA; MOArOTOBHTH AOKJIAL, OnHo coBellanue 320
BBICTYIUIEHHA; MPOBECTH COBEIAaHHE
104, | Mosbimenne karndukannn GuéanoTeunnIx Kaapos
IIpakTHYecKkne 3aHATHN: NOArOTOBKA, COCTAB/EHHE 3a1aHNS MO
10.4.]. | BPIMOTHEHHIO H3y4aeMoro GHGIHOTEHHOrO NpoLecca, KOHTPObHbIE i " 1050
BOMPOCHI, TEMATHYECKHH CIIMCOK JINTEPATYPHI K 3a/1aHHIO; HANMCAHHE
TE3HCOB.
10.5. | HoaroToska u nposenenne MeToanueckoro cemunapa: paspaborka Onwxo 1570
MEpOINpPHATHE

f71aHa, KOHCY/IbTaLMH, NOAOOPKa MaTepHaa, H3y4eHHe ero; Onpe/ieieHHe
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Kpyra y4acTHHKOB H T/

1.

PaGoTa no opraumsauuu Tpyaa n ynpasienuio

11.1.

ILranuposanne paborn

11.2. | Tlaan 6ubanorexn, otaena na rox Opawx nnax 4490

11.3. | Ilnan IBC ua roa Opnun nnax 7200

11.4. | Ceoausiii craTneTHuecknii oT4eT no GHOIHOTEKE 32 Mecsil Opnun otyer 528

11.5. | CBoanslii crarneTHyecknii oT4eT Mo IBC 3a xkBapran, Onwun oTyer 792

11.6. | CBoansiii craTHeTHYeCKHI OTYeT NO IBC 3a roa OnuH oTuer 1080
CocraB/ienne aHATHTHYECKOr0 0TYETa 110 IBC 3a roa: ananus

11.7. | nesarensHocTH noapasaeneHui u GubnuoTeku, oTMeTKa H3IMEHEHH!I 3a roj, OpuH oTyer 3980
HalHCaHHe TEKCTa, NPE/ICTAB/IEHHE Ha COTJIACOBAHHE M YTBEPIK/CHHE:
Cocrasnienne anaHTHUeCKOr0 0T9eTa N0 GHOIHOTEKE 32 KBapTam:

11.8. | awanus aesrensHoCcTH noapaszeneHuit U GubIMOTEKH, OTMETKA H3MEHEHHIH OnuH oTuer 330
3a KBapTaJl, HaNMCaHHe TekcTa

11.9. | Ioaroroska npon3BofcTBeHHBbIX coBemanuii (exexBapTanbLHO) Onno cosemanue 168
Oprannsaunonno — onepatusuas paora: HokymeHTansHoe

11.10. | odopmnenue peskuma paGotsi otaena ( cocTapnennue rpaduka pabotsi, Onun fokymeHT 360
OTITYCKOB),

111, Oprannzaunonno — oneparnsuas pabora: 3aknioueHue, NpoIeHHe S T——— 840
AOTOBOPOB ¢ YHPMAMH, NPEANPUATHAMH, OPTaHH3ALMAMH 1 T.1

12 Hudopmaunonnoe conposoxknenne caiira 6ubanorexn. Padora s
" | conManbLHBIX ceTsx:

Ioaroroska Gubnmorekoii matepuana (npecc-penus, noct-penus, cTaThs) K Omn

12.1. | nyGnukauuu (Ha caiir, B EMWIICK). Hanucanue Tekcra. [Mon6op BT 60
(ororpadmii win wmocTpaumii k MHDOPMALIHOHHOMY cOOBILEHHIO.
3anonnenne cTpaHuLbl GUGNHOTEKH B COLMANBHBIX ceTax: TTOHCK B otbop

12.2. | HoBocTeii Ha BHewHUX pecypcax. CocTaBienHe AHHOTALMH K HOBOCTSAM. Onana HOBOCTS 44
Pasmeuenue nocra Ha cTpanuue 6ubuoreku

12.3. | Cosamanme HOBBIX pasiesioB Ha caiiTe Onun paznen 15,0

12.4 O6paboTka 10KYMEHTOB /115t 3arPy3KH Ha caiiT: Penaxtuposanme | Omun noxyment | 30,0

H (opMaTHpPOBaHHE TEKCTa JOKYMEHTa. 3arpy3ka Ha BHEIIHHE
pecypehl. Pasmenienue Ha caiite

llpumeyanne: Tlpu cocraBneHmH yKpymHeHHBIX HOPMaTHBOB OBLIO YYTEHO BpeMs MO
00CIy)XHBAaHHIO Pabouero MecTa, OT/ABIX H JIHYHBIE NOTPeOHOCTH COTPYIHHKOB.
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