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MNOJIOXKEHHUE
00 00pabdoTKe NEePCOHAIBHBIX IAHHLIX PA0OTHHKOB

MYHHIHMIAJBHOr0 0I0/XKeTHOI0 YUpesKaeHus Ky/JIbTYpPhI FOpoacKoro okpyra ropox Boponex
"IlenTpaan3oBanHasn ondamoTedHas cucrema'

1. OOumue nojaoKeHU.

1.1.1lenpro monokenus o6 06paboTKe MepCoOHATBLHBIX JaHHBIX paboTHHKOB (anee — IlonoxeHwue)
ABJISETCS 3allUTa [E€PCOHANBHBIX JAHHBIX pabOTHHKOB MYHUIMIAIBHOIO  OODKETHOTO
YUpeXICHHUs KYJIBTYpBl TOPOJICKOro okpyra ropoi Boponex "llenTpanu3oBanHasd OHOJIHOTEYHAS
cucrema" (manee — MBYK «IlIBC» r. Boponexa) 0T HECaHKIMOHMPOBAHHOIO JOCTyIa,
HENPABOMEPHOTO HX WCHOIB30BAaHUS WM YTpaThl, @ TaKKe YCTAHOBICHHE OTBETCTBEHHOCTH
JOJKHOCTHBIX JTHII, HIMEIONIHX JIOCTYI K NEPCOHAIBHBIM JAaHHBIM Pa0OTHHKOB, 3a HEBHINOJIHEHHE
TpeboBaHUI HOPM, PErYITHPYIOMHX 00pabOTKY H 3allMTY NIEPCOHAIBHBIX JJAHHBIX.
1.2.TTonoxenne paspaborano B coorsercTBHU co crathaMu 85-90 Tpymosoro Koaexca Poccuiickoii
®enepannn, Komcruryumeit Poccmiickoit ®eneparuu, I'paxnanckum kozxexkcom Poccuiickoi
®enepannn, Penepanbubiv 3akoHOM «O6 uHpopMmanuu, HHGOPMANMOHHBIX TEXHOJOTHIX U O
3ammre mHGopManuu», DexepanpHbM 3akoHOM «O TNEpCOHANBHBIX JaHHBIX», [IpaBHiamu
BHyTpeHHero Tpyaosoro pacnopsaka MBYK "IIBC" r. Boponexa.
1.3.Tlopsmok BBOzA B AeiicTBue U m3MeneHus [lonoxenus.
1.3.1. TlosoXeHHe BCTYIAeT B CHITYy C MOMEHTa yTBepxkaeHus ero aupekropom MBYK "LIBC"
r. Boponexa u zefictByeT 6eccpoydHo, 10 3aMEHBI €10 HOBBIM IT0JI0KEHHEM.
1.3.2. Bce m3menennd B [lonoxeHns BHOCATCA COOTBETCTBYIOIIUM IPUKA30M.
1.4.Bce paGorankm MBYK "[[BC" r. Bopomexa MO/DKHBI OBITH O3HAKOMIEHBI € HAaCTOAIIHM

ITonoxxeHueM o1 MOAMHUCH.
1.5. PexxuM kOH(HISHITHATEHOCTH IEPCOHABHBIX JAaHHBIX CHUMAETCs B CiIydac HX 00e3MMuuBaHus U

M0 MCTEYEHMH 75 NeT cpoka WX XPaHCHWA, WIH IPOUICBACTCH HA OCHOBAHHH 3aKIIOYCHMA
skcneprron komuccii MBYK "LIBC" r. Boposeska, ecitn HHOE HE OIIPE/ICTICHO 3aKOHOM.

2. OCHOBHLIE TIOHATHA.

2.1. JIns ueneit nacrosmero ITonoxeHns HCIOMB3YIOTCS CIEAYIOIHE OCHOBHBIC IIOHATH
— mepcoHANbHBIE JaHHbe PabOTHHKA — Jrobas HHQOpPMALMS, OTHOCAMAACA K OIPENCICHHOMY
WM ONpeJeNseMOMy Ha OCHOBaHMH Takoi uHQopMaumu pabOTHHKY, B TOM 4HCIE €ro
daMuITHSL, MM, OTIECTBO, TOJI, MECAILL, JIATa K MECTO POXK/EHHS, a/[pec, CeMEHHOE, COLHAIILHOE,
HMYIIECTBEHHOE I0JI0KEHHE, oOpasoBanne, npogeccus, AOXOIBL, Apyras uHpOpMAaLHsL,
HeoOXoquMas pabOTOAATENIO B CBA3U C TPYAOBBIMH OTHOIICHUAMH;
00pab0TKa INEPCOHAIBHBIX JAaHHBIX — cbop, cHCTEMAaTH3alMs, HAKOIUICHHE, XpaHCHHUE,
yTouHeHue (OOHOBIICHHE, H3MEHEHHE), HCHONB30BAHHE, PACIpPOCTPAHCHIC (B TOM 4HCIE
nepenada), 0Oe3IMYMBaHUE, OnokupoBaHMe, YHHYTOKCHHE IEPCOHATBHBIX  JaHHBIX
pa6otauxos MBYK "IIBC" r. Boponexa;
— KOH(HIEHIHATLHOCTE  MEPCOHANBHBIX  IAHHBIX — o0s3arebHOe VIS COOJIIOJCHMS
HA3HAYEHHOrO OTBETCTBEHHOTO JIMIA, IOJMYYMBIIEr0 JOCTYN K NEPCOHAIBHBIM JaHHBIM
paboTuukoB, TpeGoBaHHE HE JIOMYCKAaTh HX PaclpoCTPaHCHUA Oe3 coryiacus pabOTHHKA WA

HMHOT0 3aKOHHOI'0 OCHOBAHUA,



pacIIpOCTpaHeHHe TMEPCOHATBHBIX JAHHBIX — JIGHCTBHS, HANPaBICHHBIE HA [epefady
NepCOHATBHBIX JAHHBIX PaGOTHHKOB ONpEENEHHOMY KpYTY JHI( (Iepejada HePCOHATBHBIX
,E[aHHBIX) HJIM Ha O3HAKOMJICHUE ¢ NCPCOHAJIBHBIMH NaHHBIMH HCOTrpaHHWYCHHOT O Kpyra JIMIL, B
TOM 4Hcle OGHApOJOBaHHE TNEPCOHATBHBIX JAHHBIX PAaOOTHHKOB B CPEJCTBaX MacCOBOM
uHpOpMALMK, pasMeIieHHe B HH(QOPMALHMOHHO-TEIICKOMMYHHKAIMOHHBIX  CETAX MM
IPEJIOCTABICHHE JOCTYNd K MEPCOHATBHBIM JAHHBIM DabOTHHKOB KaknM-THOO HHBIM
criocoboM;

HCIOIb30BAHME NIEPCOHANIBHBIX JAaHHBIX — AeHCTBHA (Omepanuu) ¢ MEPCOHATBHBIMY JaHHBIMH,
coBepiaeMsie J0kHOCTHRM oM MBYK "[IBC" r. Boponexa B Ue/IAX IPHHITHS PELICHU
WM COBEPIICHUS MHBIX NECHCTBUM, MOPOXNKIAMOIINX FOPUIHICCKHE MOCICACTBHA B OTHOIICHHA
paGoTHUKOB 60 MHBIM 06pa30M 3aTparkBaOIIMX HX IIpaBa ¥ CBOOOIBI HIIK IpaBa ¥ CBOOOE!
IPYTHX JIUIL;

GI0KUpPOBAHKE TIEPCOHANBHBIX JaHHBIX — BPEMEHHOE MpeKpallieHne cOopa, CHCTeMaTH3allHH,
HakKOILICHHA, WCIIOJIB30BaHMA, paclipoCTpaHCHUA NnepcoHaIbHBIX JTaHHBIX paﬁonmrcon, B TOM
YHClIe UX Iepe/layuy;

VHHUTOXEHNE TMEePCOHATBHBIX JaHHBIX — JIEHCTBHS, B pe3yibTare KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHTE COJIEp)KAaHME MEPCOHANBHBIX JAHHBIX B PE3Y/bTare KOTOPHIX YHHYTOMXKAKOTCHA
MaTepHaTbHBIE HOCHTEIH [IEPCOHATBHBIX JIAHHBIX PAa0OTHHKOB;

00e3/IMYMBAHAE INIEPCOHATBHBIX JIAHHBIX — JICHCTBHA, B DPE3YJbTare KOTOPBIX HEBO3MOXKHO
OIIPEICIUTH TPUHAIEKHOCTh IEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY pabOTHHKY;
0OIIEI0CTYIHBIE NIEPCOHANBHBIE JAHHBIE — IEPCOHATBHBIE JAHHBIC, JOCTYIl HEOTPAHIICHHOTO
Kpyra JIMI] K KOTOPbIM OpeaoCTaBl/IieH € COorjiacus paGOTHHKa WJIH Ha KOTOPBIC B COOTBETCTBHH
¢  (elcpalBHEIME  3aKOHAMH He  DACIpoCTpaHseTcss — TpeboBaHue coOmoaeHus
KOH(pHUASHIHATBHOCTH.

undopmarus — ceeHus (coobmeHus, aHHbIE) HE3aBHCUMO OT (POPMBI UX MPE/ICTABICHHUS.
JOKyMEHTHpOBaHHas HH(pOpMaIHI — 3apUKCHpOBAHHAS HA MaTEpPUATLHOM HOCHTENE ITYTEM
JTOKYMEHTHPOBaHMsS HHQOpPMAIMs € PEKBH3HTAMH, MO3BOJIAIONIMMHA ONPEACIHTE TaKyIO
HHPOPMALHIO HJTU €€ MaTePHAa/IbHBIA HOCHTE!Ib.

3. CocTas HEPCOHANBHBIX JAHHBIX PAOOTHUKOB.

3.1.B cocraB mepcoHanbHbIX Jannblx padotarkos MBYK "LIBC" r. Boporexka BXOAAT:

aHKeTHBIE U OuorpaduyecKkue JaHHbIE,

00pa3oBaHue;

CBE/ICHUS O TPY/IOBOM U OOILIEM CTaXKeE;

CBEJICHHS 0 COCTaBE CEMBH;

MacropTHELIE JaHHbIE;

CBE/IEHUA O BOHHCKOM Y4ETE;

cBeIeHUS 0 3apadOTHOM 1IJIaTe;

CBEJICHUS 0 COLHAIBHBIX JILIOTaX,

CHeHalIbHOCTD,

3aHUMaeMasl JOJDKHOCTD,

HAJIHYHE CYAUMOCTEH,

ajipec MecTa XHUTEJIbLCTBA;

JIOMaIIHH# TeneOH:;

MecTo paboTsI WM y4eObl 4IeHOB CEMbU H POJICTBEHHUKOB!
coZiepIKaHue TPYAOBOIO JIOrOBOpa;

COCTAB [IEKIAPHPYEMBIX CBEJICHHIT 0 HATMYMH MaTepHabHBIX ICHHOCTEH;
cojiepikaHue JeKIapalii, Mo1aBacMoil B HaJOrOBYIO HHCIICKIITIO;
TMOUIMHHUKHA B KOIIMHU IIPUKA30B 110 TUYHOMY COCTABY,

JINYHBIE €A ¥ TPYAOBBIE KHUXKH COTPYIHUKOB,
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— OCHOBaHHS K IPHKA3aM I10 JHYHOMY COCTAaBY:
— Jlena, CoepxKalue MaTepHabl 10 MOBBILICHUIO KBATU(HKALMH ¥ IEPENOAr0TOBKE
COTPYAHUKOB, HX aTTECTAllMH, CITyEOHBIM paccieI0BaHHIM;
— KOIIMM OTYETOB, HANPABIAEMbIC B OPraHbl CTATHCTHKH;
— OHOMETpHUYECKHUE NepCOHAIbHBIE TaHHbIe ((OoTo U BHIeO H300paKeH s )
3.2.JlanHBIE JDOKYMEHTH! SBJIAIOTCS KOH(HMIACHIMAJIBHBIMH, NPH 3TOM, YYHTHIBasS MX MacCOBOCTH H
€MHOe MecTO 00paboTKM M XpaHEHUS - COOTBETCTBYIOIMH Ipud OrpaHHYEeHHs Ha HUX HE
CTaBHTCA.

4. O6paboTka nepcOHANBHBIX JAHHBIX.

4.1.B nenax oOecneyenust mpaB u cBobox pabornuka MBVYK "IIBC" r. Boponexa H ero
IpeacTaBUTeId IpH  00paboTKe IepCcOHANBHBIX JaHHBIX paboTHHKA 00s3aHBl COOMIONATEH
creayronme odupe TpedoBaHuA:

4.1.1.

4.1.2.

4.1.3.

4.1.5.

4.1.6.

O06paboTKa MEePCOHANTBHBIX JaHHBIX pa0OTHHKA MOXKET OCYIIECTBIATHCS HCKIIOYHTEIBHO B
nensx obecmeueHus COOMIONCHUA 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
coleiicTBus pabOTHHKAM B TPYAOYCTpoiicTBe, OOyYeHHMH H MPOJBHXEHHM IO CIIyxOe,
obecriedeHus JIMYHOM Oe30macHOCTH pabOTHUKOB, KOHTPOJA KOJIMYECTBA M KadyecTBa
BBINOJIHAEMOM paboThl 1 0GecHeYeH s COXPAaHHOCTH HMYIIECTBA.

[lpu ompenencHnu oObeMa H copepikaHus oOpabaThIBAEMBIX NEPCOHATBHBIX JAHHBIX
paboTHHKa paboTojaTeNnh JOKeH pykoBoiacTBoBathes Komcrurymmed Poccmiickoii
®enepanuu, TpynosiM KosiekcoM U HHBIME (peiepalbHBIMU 3aKOHAMH.

ITony4yeHne NEPCOHATBHBIX JaHHBIX MOXKET OCYIIECTBIATLCSA KakK IyTeM IPE/CTaBICHHA UX
caMuM pabGOTHHKOM, TaK U IyTeM IOJIYUYeHHUs HX U3 UHBIX HCTOIHHKOB.

TlepcoHaTbHBIE JaHHbIE paGOTHHKA CIEAYET NMOJydaTh y Hero camoro. Eciii nepcoHanbHbIE
JaHHBIE pabOTHAKA BO3MOIKHO IIOIY4UTh TOIBKO Y TPETheH CTOPOHBI, TO PabOTHHK JOJIKEH
GBITH YBEJOMIEH 00 3TOM 3apaHee H OT HErO JODKHO ObITh MOJYYCHO IHChMEHHOE
cornacue. Paborojarenp AOMKEH COOOIMTH pabOTHHKY O UEIAX, MPeAnoaracMbixX
HCTOYHMKAX M crocodax MOoNy4eHHs MEepCOHANbHBIX MaHHBIX, a TaK Xe€ O XapaKTepe
TIO/UTEXKAIINX TIOIYUCHHIO TIEPCOHATBHEIX JAHHBIX U TOCIIE/ICTBUAX OTKa3a pabOTHUKA J1aTh
MHCBMEHHOE COTJIACHE Ha UX IOJIyYEHHE.

PaGoTojare s He HMeeT IIpaBa MOIydaTh M 00pabarbiBarh IEPCOHANBHBIE IAHHbLIC
paboTHHKA O €ro MOJUTHYECKHX, PEITUTHO3HBIX ¥ HHBIX yOexIeHusiX U 4acTHoi xu3Hu. B
clTydasx, HEMOCPEJCTBEHHO CBA3aHHBIX C BONPOCAMH TPYJOBBIX OTHOIICHHH NaHHBIC O
yacTHOM >W3HM paboTHUKa (MHGOpMANMsi O KH3HEACATEIHLHOCTH B chepe ceMeHHBIX
GBITOBBIX, TUYHBIX OTHOIIEHHMIT) MOryT OBITH MOXyYeHBI H oOpaboTaHbl paboTONATENEM
TOJBKO C €ro MACHMEHHOTO COrJIacus.

PaGoTojaTens He MMEET NpaBo IMONy4aTh M 00padarTeBaTh TMEPCOHAIBHBIC JAHHBIC
paGOTHMKa O €ro WICHCTBE B OOUIECTBEHHBIX OOBEIMHEHUSX WIH €ro npodcoro3HOH
JIESTEILHOCTH, 3@ HCKIIOYEHUEM CITyqaes, IPeyCMOTPEHHBIX (heepaIbHBIM 3aKOHOM.

4.2.K obpaboTke, mepelade H XPaHEHHIO MEPCOHAIBHBIX JAHHBIX paboTHHMKA MOTYT HMETH JOCTYIL
COTPYAHUKH:

BamecTHTEIb JUPEKTOPA.

— 3amecTtuTens AUpeKTopa mo AXY

JIoKyMEHTOBE]T

4.3. Vcrionb30Badue epCOHATBHEIX JaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHH C IICAMH,

ONpeIeIMBITAMHE HX IIOJTyYCHHE.
4.3.1. TlepconanpHble JaHHBIE He MOTyT OBITh HCIONB30BAHBI B LEJIX NPUIHHCHHA

HMYIIECTBEHHOTO M MOpaJIbHOTO Bpeja IpakiaHaMm, 3aTPyNHCHHS peaild3allid npas H
cBoGox rpaxman Poccuiickoif ®emepaumm. Orpanmdenue mpas IpaxiaH Poccuiickoii
Defiepalli Ha OCHOBE MCIONB30BaHMs HHpopManuy 00 HX COLHAILHOM IPOUCXOKACHHH,
0 pacoBoif, HAIMOHANBLHOM, S3BIKOBO, peNUrMo3HOi M NapTHHHON IPHHAUIEKHOCTH

RanpeleHo 1 KapaeTcs B COOTBETCTBHH C 3aKOHO1AaTCIbCTBOM.
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4.4, Tlepeiaua nepcoHaATBHBIX JAHHBIX PaGOTHAKA BO3MOKHA TOJIBKO C COTJIACHS pabOTHHKA WIIH B
CITyd4asix, IPsIMO TIPEAYCMOTPEHHBIX 3aKOHOATEILCTBOM.
44.1. Tlpu nepenade MEPCOHANBHBIX JaHHBIX pPabOTHMKa paboTojaTelb MOKEH COOIIOAATh
caeayoomue TpedoBaHus:

— He coo0maTh MEPCOHAIbHbIC JaHHBIE PaOOTHHKA TpeThell CTOpoHE Oe3 IMHChMEHHOTO
corjiacus paOTHHKA, 3a HCKIIOYEHHEM CIy4yaeB, KOIJa 3TO HEOOXOHuMO B LeisX
IpEeAYNpEexACHHS Yrpo3bl JKU3HH M 3J0POBBI0 pabOTHHKA, & TakKe B CIydasx,
YCTAHOBIECHHBIX (he/iepaTbHBIM 3aKOHOM:

— He coo0Omarh NepcoHaNbHBIE JaHHBe pabOTHHKA B KOMMEpYECKHX Ieinax 0es ero
MUCBMEHHOIO COTNacHs;

—  NpeNyNpeIuTh JIMI, TMONYYalONHX MEPCOHANLHBIE JaHHbIE PaOOTHHKA, O TOM, YTO STH
JaHHBIE MOTYT OBITH MCHONB30BAHBI JHIIb B IHEIAX, A KOTOPHIX OHHM COOOIIEHBI, H
TpeGoBaTh OT STUX JIMI| NOATBEPXKJCHHA TOrO, YTO 3TO NpaBwiIo cobmoaero. Jluna,
[0J1y4aIoIKe NEPCOHATBHBIC JaHHbIE pabOTHHKA, 0043aHbI COOMIO/IATH PEXKUM CEKPETHOCTH
(koH(uAeHIMATbHOCTH). JlaHHOE TONOXKEHWE HE pPACIpOCTPaHseTcs Ha OOMeH
MepCOHATBHEIMA JaHHEIMA pPaGOTHHKOB B TOPSIIKE, YCTAHOBJICHHOM  (he/iepalbHBIMH
3aKOHAMM;

— paspemarh JOCTYIl K [€PCOHAIbHBIM JIAHHBIM PAOOTHHUKOB TOJIBKO CICHHAILHO
YIIONHOMOYECHHBIM JTI[AM, ONpEIEICHHBIM IIPHKA30M II0 OpraHu3aluu, [Opd 3TOM
yKa3aHHBIC JIALA JODKHBI HMETh TPaBO MOJyYaTh TOJBKO TE IEPCOHATLHBIE JAHHBIC
pabOTHHKA, KOTOPbIE HEOOXOMMBI JUISl BHIIONHEHHS KOHKPETHBIX ()YHKIHI;

—  He 3aIpallMBaTh HH(POPMALWMIO O COCTOSHHH 30pOBbS PabOTHHKA, 33 MCKIIOUCHHEM TEX
CBeJICHHH, KOTOphIe OTHOCATCS K BONPOCY O BO3MOXHOCTH BBHINONHEHHS PabOTHHKOM
TPYAOBOH (YHKLHH,

—  mepeiaBaTh IEpCOHANBHBIE JAHHBIE PAOOTHHKA MPENCTABMTENSM PabOTHHKOB B MOPSIKE,
ycranopieHHOM TpynoBeiM KozmekcoM, M OrpaHU4YMBATE 3TY HH(POPMALMIO TOJIBKO TEMH
MEepCOHATBHBLIME JIAHHBIMH ~ PabOTHHKA, KOTOpBIC HEOOXOIMMBI Ul BBIIOIHCHUS
yKa3aHHBIMU [IPEACTABATEIAMA UX (QYHKIHIA.

4.42. llepeada MepCOHATBHBIX JAHHBIX OT JIEpXKarels WIM €ro NPeACTaBUTENEH BHELIHEMY
MOTPEeOUTENI0 MOXET JOMYCKaThCs B MHUHHMAIBHBIX 00BEMax M TOJIbKO B UEIX
BBINOJTHEHHS 38/84, COOTBETCTBYIONMX OOBEKTUBHOM IIPUYHHE COOpa 3THX JaHHBIX.

4.43. Tlpu mepenaue TEPCOHANBHBIX JAHHBIX DPabOTHHKA noTpeOuTeNsM (B TOM 9YHCIC H B
KOMMEpYECKHX LeJIAX) 3a [pejieibl OpraHu3anuy paboToare/ib He J0JDKCH coo01@are 31
JaHHBIE TpEThEH CTOpoHe Ge3 IHCBMEHHOTO COTMacus paOOTHHKA, 33 HCKIIOUCHHEM

cilydaeB, KOrjia 5T0 HeoOXOAMMO B LENAX MPEAYNPEXKICHHA YrPO3bl XKU3HU H 3/10POBBIO
paGOTHHKA MM B CIIy4asX, YCTAHOBIEHHBIX (Qe/lepalbHbIM 3aKOHOM.
4.5.Bce Mepsl KOHQUASHIHAILHOCTH NpH cOope, 00paboTKe M XPaHEHHH ICPCOHANBHBIX JIAHHDIX
COTPYIHUKA PACIPOCTPAHSIOTCS KaK Ha OYMaXHbIC, TaK M Ha JIEKTPOHHbIC (aBTOMATH3MPOBAHHBIC)
HocuTeIM HH(GOopMaLuH.
4.6.He nmomyckaercss oTBe4aTh Ha BOMPOCHI, CBI3AHHBIC C Tepejiaueli epcoHaTbHOM HHpOpPMAIMH IO
tenedory uim dakcy.
4.7. XpaHeHue MEPCOHANBHBIX JAHHBIX JOJDKHO IPOMCXOAUTH B IIOPA/IKC, HCIIIIOHAIOMCM HX yTpary
WIY UX HETPABOMEPHOE MCIIOJIb30BaHUE.
4.8.Tlpu IPHHATUM PEIICHUH, 3aTPArMBAOIIMX HHTCPECHI paboTHHKa, paboTojarenh He MMEET IpaBa
OCHOBBIBATHCS Ha TIEPCOHANBHBIX J@HHBIX PaGOTHUKA, MOJIYYCHHBIX HCKIIIOMHTENBHO B PE3yIbTaTe
HX ABTOMATH3MPOBAHHON 00pabOTKH MJIM BIEKTPOHHOIO MOJY9CHHS. PaGoromaTens yuuTHIBAET
JIAYHBIE KauecTBa pabOTHHUKA, €ro J100pOCOBECTHBIN 3¢ dexTHBHBIH TPYA.

5. KOMILIEKC JOKYMEHTOB, CONPOBOKAAIOMHMIL npouece oopmMIeHHs TPY/I0BBIX OTHOLIEHUH
paGorauka 8 MBYK "[[BC" r. Bopouesxa npu ero npueme, NepeBoje 1 yBOIbHEHUH.



5.1.Mudopmanus, npeacrasiseMas paGOTHHUKOM IpH HocTyiuieHus Ha pabory B MBYK "IIBC" r.
Boponexa, nomkHa MMeTh JOKyMeHTalnbHyio ¢Gopmy. Ilpu 3akmoueHun TPYAOBOrO JOrOBOpa B
COOTBETCTBHM €O CT. 65 Tpymosoro kozekca Poccuiickoli ®emepannu TUIO0, MOCTYNAIOMIEE HA
paborty. npeassBiuseT paboToIaTeNro:

nacnopT rpaxaanuna Poccuiickoit @enepannn;

TPYJAOBYIO KHHXKKY, 34 MCKIIOYEHHMEM ClIy4aeB, KOrga TpYJAOBOH JOTOBOp 3aKIHOYAETCS
BIICPBBIC HJIH PaOOTHHK IIOCTyNaeT Ha paboTy Ha YCIIOBHSAX COBMECTHTENIBCTBA, JIHOO TPY10Bas
KHHUIKKA Y pabOTHUKA OTCYTCTBYET B CBS3H C €€ YTPATOH WM MO APYTUM IPUUMHAM;

CTPax0BOE CBH/ETE/ILCTBO FOCYIAPCTBEHHOIO IEHCHOHHOTO CTPaXOBAHHS;

AOKYMCHTBI BOHHCKOT'O y4€Ta — JAJIA BOCHH006ﬂ3aHHbIX H JINII, IMOAJICHKAIITHX BOHHCKOMY
ydery;

JOKYMEHT 00 00pa3oBaHiy, O KBATM(UKAIMY HITH HATHYHH CHISIUATBLHBIX 3HAHUH — MpH
MHOCTYIUIEHHH Ha paboTy, TpeOYOUIYIO ClelHalbHbBIX 3SHAHHH HITH CIICHHATBHOM 110/ ITOTOBKH;

CBHIETEILCTBO 0 IpucBoenuud MHH.

5.2.TIpu odopmiaernn B MBYK "I[BC" r. Boponexxa paGoTHHKOM 3amoJHAETCS YHH(QHIHpOBaHHAS
¢opma T-2 «JIluunas kaprouka pabOTHHKa», B KOTOPOH OTpaXKaloTcs CIEAYIOIHE aHKETHbIC H
Onorpaduyeckue faHHBE pabOTHUKA:

obume cBemenus (@.M.O. paboTHHKa, AaTa POXKICHUA, MECTO POXKICHHA, TI'DAXKIAHCTBO,
obpaszoBanue, mpodeccus, cocTosHUe B Opake, MACIOPTHLIC JAHHBIE, AIpPeC MPOIMUCKH (MecTa
JKUTEJIBCTBA) H KOHTAKTHBIE Tejle(OHEI;

CBCICHHA O BOHHCKOM YYCTE,

B naibHeiineM B THYHYIO KapTOUKy pabOTHHKA yIOIHOMOYeHHbIMH coTpyaukamu MBYK "IIBC"
r. Boponexa BHOCATCS:

JAaHHBIE O IIPHEME Ha paboTy;

CBeJICHUA 0 TIePEeBo/Iax Ha APYTYIO padoTy.

cBeJIcHHA 00 aTTecTalluu,

CBEJIEHUS O CTAKE;

CBEJICHUS O IOBBIIICHUHN KBATH(pHKAIIH;

cBeJIeHHs 0 TpodecCHOHATBHON NEPENOAr0TOBKE;
CBEJICHHS 0 Harpajax (IOOMpPEeHHsX), HOYETHBIX 3BaHUSAX;
cBeJIeHUs 00 OTIIYCKax;

CBEJICHHS O COLUATBHBIX rapaHTHX,

53.B MBYK "LIBC" r. BopoHexa CO3JalOTCS M XPaHATCS CICAYIOMHUE TPYNIBl JOKYMEHTOB,
co/iepaKalIie JaHHbIC O pabOTHHKAX B CAMHHYHOM WM CBOJTHOM BHUJIC:
5.3.1. JIOKyMEHTHI, COjiepKallie IEPCOHANBHbIE TaHHbIE PAOOTHUKOB (KOMILIEKCE! IOKYMEHTOB,

CONPOBOXKIAIONIME TIpoLece 0hOPMIIEHHS TPYAOBBIX OTHOIICHHH NpU NpHEME Ha pabory,
mepeBoJie, YBOJBHEHHM; KOMILIEKC MaTEpHaoOB IO AHKETUPOBAHUIO, TECTUPOBAHHIO.
IIPOBE/ICHHIO COOECEIOBAHAA ¢ KAHAWJAATOM HA JOJDKHOCTH, IOJUIMHHHKH M KOIHMH
NPUKA30B 110 JIHYHOMY COCTaBy; JIMYHBIC JieNa ¥ TPYAOBBIC KHHXKH pabOTHHKOB; J€ja,
CcoJIepXKalliie OCHOBAHHUSA K IpPHUKa3y IO THIYHOMY COCTaBY; /€], COACPKAIIME MATCPHAIbI
arrecTanuy paGOTHUKOB; CIYXeOHBIX paccleI0BaHHN; CIIPAaBOYHO-HH(POPMALMOHHbIH GaHK
JAHHBIX TIO IepcoHany (KapTOTeKH, >KypHalbl); IIO/UVIMHHMKM M KOIMH OTYCTHBIX,
AHATTATHYECKAX H CIIPABOYHBIX MaTEpHA/IOB, IEPEAaBacMbIX PYKOBOJACTBY MBVK "LIBC" r.
Boposexa, pyKOBOJUTESAM CTPYKTYPHBIX nopas/eeHuii; KOMUH OTYETOB, HAlIPABIISEMBIX
B TOCYJapCTBEHHbIE OPraHbl CTATHCTHUKH, HAJIOTOBBIE HHCTICKINH, BBIICCTOALIME OpraHbl

YIIpaBJICHUs U APYTHE YIPEKICHUN).

5.3.2. JloxyMeHTAlMs [0 OpraHW3aMH PabOTBI CTPYKTYPHBIX 1ojipas/ie/eHui (MOJIOKEHHS O

CTPYKTYPHBIX ~TIOJPa3NeNeHusX, MOUKHOCTHBIE WHCTPYKUHH pPAaGOTHHKOB, —IPHKa3bl,
pacriopsbkeHus, ykasaHms pykosozactsa MBYK "IIBC" r. BopoHexa): JIOKYMEHTHI IO
NIAHUPOBAHMIO, YUETy, aHATM3Y M OTYETHOCTH B YaCTH PabOTHI C NEPCOHANOM MBYK

"IIBC" r. Bopone:xa.
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Marepuaisl (GOTO M BHICOCHEMKH XpaHATCA B COOTBETCTBHH € MOJIOKEHUEM O
BUJICOHAO/IIONCHAN B MYHHMIUIATEHOTO OIOUKETHOTO YUPeXKICHHS KyIbTyphl FOPOACKOTO
okpyra ropo Boporex "Llenrpanu3oBanHas OubanoTeuHas cucrema' B TEUCHHE HE MEHEe
30 xaneHfapHbIX JHe, a npyu (UKcaluy HECTAHIAPTHOH CHTYalluH - B TCUCHHE 6 (mecTH)
MECALICB.

6. JlocTyn K nepcoHaILHBIM IaHHBIM.

6.1. Buyrpennuit goctyn (zoctyn Bayrpun MBYK "[IBC" r. Boponexa).

5.1.1:

[Iparo j0CTyMA K IEPCOHATBHBIM JaHHBIM COTPYIHUKA AMCIOT:

—  Jlupexrop MBYK "LIBC" r. Boponeixa;

— Bamecruremn aupexkropa MBYK "IIBC" r. Boponexa;

—  3asenyromue 6uOMHOTEK (OTAENOB) (IOCTYI K JIMYHBIM JAHHBIM TOJIBKO COTPYJAHHKOB CBOCTO
HOIpa3AeieHus);

— IIpH TIEPEBOJIE W3 OJHOTO CTPYKTYPHOIO MOApa3fCNeHUs B APyroe JOCTYI K MEpCOHANBHBIM
JaHHBIM COTPYAHHKA MOXET HMETh PyKOBOAUTEIIb HOBOTO NO/PA3/IC/ICHHA;

— cam paGOTHUK, HOCHTEb JaHHbIX.

—  Jpyrue cOTPYIHMKM OPraHU3alyi NPH BBIIOTHEHIH HMU CBOUX ciryeOHBIX 00513aHHOCTEH.

6.1.2. IlepeyeHs JiHI, HMEIOMMUX JIOCTYIl K NMEPCOHATBHBIM JaHHBIM pabOTHHUKOB, OIPE/IENACTCA

npuxazom mupekropa MBYK "IIBC" r. Bopone:xa.

6.2. BaemHu# JOCTYIIL.

6.2.1:

K umcity MAaccoBeIX INOTpeOHTeNeH NEpCOHAIBHBIX JAHHBIX BHEC OpraHH3allid MOXHO
OTHECTH TOCYAapCTBEHHBIE U HETrOCYJapCTBEHHbIC (pyHKIMOHAIBHEIC CTPYKTYPBL:

— HAJIOTOBbIC HHCIIEKIINH;
— [PaBOOXPaHHTEJIBHBIC OPTaHbl;
— OpraHbl CTATHCTHKH;
— BOGHKOMATHI,
— Oprassbl COLHUAIBLHOIO CTPaXOBaHHs1,
— IIEHCUOHHBIE (POH/IBL;
—  Tofpa3/ieieHiss MyHHITUIIAILHBIX OPraHoB yIIPABICHHS;
6.2.2. Haa30pHO-KOHTPOJIBHBIE OPraHbl HMEIOT TOCTYI K uHbOpMAIH TOILKO B chepe cBoek

823

KOMITETEHIHH.

OpraHu3anid, B KOTOPbIC COTPYJHHMK MOXET OCYIIECTBIATH TNIEPEUUCIIEHHs JICHEKHBIX
cpeacTB  (CTpaxoBble — KOMIAHMH, — HErOCyJapCTBEHHBIC [EHCHOHHBIE  (POHJBL,
6IarOTBOPUTENIBHBIE OpraHU3aliK, KPCAUTHBIC YUpEKIACHHs), MOTYT IOIy4HTH HOCTYN K
[IePCOHANTBHBIM JAHHBIM PAOOTHHKA TOJIBKO B CIIyHae ero MHCHbMEHHOTO pasperleHHsL.
Caesienns 0 paboTaloNneM COTPYIHUKE HIIH YK€ YBOJICHHOM MOIYT OBITH IPE/ICTABICHEI
Ipyroit opraHu3amHeil TOJBKO C IHCHMEHHOrO 3anpoca Ha 6nanke OpraHH3alH, ¢
ﬂpHJ'IO)KeHHGM KOITHHY HOTapHajIbHO 3aBCPEHHOTO 3asdBIICHHA paﬁo*rrrmca.

[lepcoHanbHEIE IAHHBIE COTPY/THUKA MOIYT OBITh IPE/ICTAB/ICHBI PO/ICTBEHHIKAM WM
WieHaM ero CEMBH TOIBKO C IIHCBMEHHOI0 pa3pelleHus caMoro CoTpyAHAKA.

B cayuae pa3roja ObIBIIAs CyIpyra (cynpyr) B COOTBETCTBHH € 3aKOHOJATEILCTBOM
Poccmiickoii Desiepaii MMEroT paso odparutses 8 MBYK "[1BC" r. Boponeika ¢
[IHCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOH IIaThl COTPYAHUKA 6e3 ero coryiacus .

7. 3ammra MepcoOHaIbHBIX JAHHBIX

7.1, 3amuTa TEPCOHANBHBIX /IAHHBIX TPEICTABIAeT COOOH HKECTKO perjaMeHTHPOBaHHBIA H
JMHAMAYECKY TEXHOJIOTMYECKHil Ipolece, MPeAyNpexXIaloniii HapylmeHHe JIOCTYIHOCTH,
[EOCTHOCTH, JOCTOBEPHOCTH M KOH(H/ICHIHATLHOCTH NEPCOHAIBHBIX JAHHBIX H, B KOHCTHOM
cuere, OOECIEUHBAIOMMI J0CTATOUHO HAJEKHYIO O€30MacHOCTh uHdopManuH B Iporecce
YIIPABJICHYCCKOI 1 IIPOU3BOACTBECHHOH ACATEILHOCTH KOMITAHIH.
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7.2. 3ammTa MepcoOHANbHBIX JaHHBIX paOOTHHKA OT HEMPAaBOMEPHOI'O HX HCIONb30BaHUA HIIH YTPAThl
gomwkHa ObiTe oOecmewena MBVYK "IIBC" r. Boponexa 3a CYeT €ro CpeACTB B TMOPSJIKE,
yCTaHOBJIEHHOM (he/iepalibHBIM 3aKOHOM.

7.3. BHyTpeHHsA 3alMTa.

7.3.1. Jlus obecrieueHus BHYTPEHHEH 3alUThl IIEPCOHATBHBIX JaHHBIX PaOOTHHKOB HEOOXOAMMO

co0moaars pag Mep:

— OrpaHdYeHHe W periaMeHTtanys cocraBa pabOTHHKOB, (QYHKIHOHAIbHBIE O0S3aHHOCTH
KOTOPBIX TPeOYIOT JOCTYIA K IEPCOHAIILHBIM JIAHHLIM COTPY/IHHKOB.

— cTporoe u3duparensHOE U 00OCHOBAHHOE paclpe/ielieHHe JOKYMEHTOB H MH(OpMaIil MEKITY
pabOTHHKAMH;

— pauMoHalbHOE pa3MemlieHHe pabo4uMX MecT paGOTHHKOB, IPH KOTOPOM HCKJIIOYAIOCH Obl
GEeCKOHTPOJIBHOE MCIIOIBE30BaHHE 3alIHIIacMOi HH(OpMAIIIH;

— 3HaHWe pPabOTHUKOM TPeOOBaHMI HOPMATHBHO — METOAMYECKHX JOKYMEHTOB MO 3aIlHTE
HH(OpMALIUK U COXPaHEHUH TAWHBL,

— HaguuuMe HeoOXOMMMBIX YCIOBHM B IIOMENIEHHH Ui pabOThl € KOHQMICHIHATbHBIMA
JOKyMEHTaM# 1 Oa3amMu JaHHBIX;

—  OlpeIeIeHHE W pErJaMeHTAIMs cocTaBa PabOTHHKOB, MMEIOMIMX MpaBo JocTyna (BXona) B
HOMEMIEHHE, B KOTOPOM HaXOHUTCSA BEIMUCIUTEbHAA TEXHHKA;

—  opraHuzanwys MOpsIKa YHHYTOKEHHU HHPOPMAIIUH;

— CBOEBPEMEHHOE BBISBICHHE HApYIIECHHS TPEOOBAHMH pPaspelIMTCNIBHOH CHCTEMBI JOCTyIa
paboTHUKAMU 110/Ipa3ICICHHs.

— BOCHMTATENbHas MW pasbiACHUTENbHAd paboTa ¢ COTPYAHHKAMH IOJPA3JICICHUA IO
NPCAYNPEKACHAI yTpaThl LEHHBIX CBeAeHHH 1pu pabore ¢ KOH(pUICHIIHATBHBIMU
JOKYMEHTAMH,;

— He JONYCKAaeTcA BhIAYa JMYHBIX JeI COTPYJHHKOB Ha paboume MeECTa PYKOBOJIHTEICH.
JInyHBIe Jena MOTYT BbIIaBaTbCsi Ha pabodde MecTa TOJNBKO JHPEKTOPY, 3aMECTHTEIIIO
JMPeKTopa M B MCKIIOYMTENBHBIX CIydasX. MO MUCBMEHHOMY Pa3speIICHHIO JUPCKTOPa. -
PYKOBOIHTEIO CTPYKTYPHOTO MOApasAeNeHys. (Haupumep, Nph MOArOTOBKE MaTepHaios JUIA
arTecTanuy paboTHHKA).

7.3.2. 3amyra NEPCOHANBHBIX JAHHBIX COTPY/HHKOB Ha IEKTPOHHBIX HOCHTEILAX.

Bce mamku, COAEpXKAIHE [EPCOHAIBHBIC JAHHBIC COTPY/IHUKA, JODKHBI HMCTDH
OrpaHHYEHHBIH JOCTYI (TOJNBKO JUIS JAUpEKTOpa (JIHIA, €ro 3aMEINAroIIero), 3aMeCTHTEN
mupekropa mo AXY).

7.4. BuelnHss 3alluTa.

7.4.1. Jlna obecriedeHns] BHEIIHEH 3alMThl MEPCOHAIBHBIX AAHHBIX COTPYIHHKOB HEOOXO0UMO

cobmoaaTs psajl Mep:

—  [OPA/J0K IpHEMA, YUeTa i KOHTPOJISA AEATCIBHOCTH IIOCETHTEIICH;

—  TeXHHYECKHE CPE/ICTBA OXPAHbI (CHIHATM3ALII);

—  TIOPS/I0K OXPAHBI TEPPUTOPHH, 3TAHHH, [OMEIIEHu, TPAaHCIIOPTHBIX CPEIICTB;

7.5. Bee nuIa, CBA3aHHBIE C MOMydeHHeM, 00paboTKOi ¥ 3alUTOH MEPCOHATBHBIX JaHHbIX, 00s13aHbI
He pasrialmaTh [EPCOHATBHBIE JAaHHBIC PAOOTHHKOB. COTpY/IHHKH, HMEIOIINE BHYTPEHHMI
JOCTYI K TEPCOHATBHBIM JIAHHBIM PabOTHHKOB (m. 6.1.1), nmopmuchBaoT O0A3ATENBCTBO O

Hepa3rIalicHUH IePCOHATBHBIX TaHHbIX (ITpmtoskenue 1).
7.6. Kpome Mep 3amuThl INEPCOHANBHBIX  aHHBIX, YCTAaHOBJIEHHBIX ~ 3aKOHOAATCIBCTBOM,

paboTozareny, pabOTHUKY M MX TIPEICTABUTE MOTYT BEIpaGATHIBATH COBMECTHBIC MEPHI 3ALIIUTHI
IepCOHATBHBIX JIAHHBIX PAOOTHHKOB.

8. Ilpasa u 00s3aHHOCTH PaOOTHHUKA.

8.1. PAGOTHUKH JO/KHBI OBITh O3HAKOMJICHBI IOJ TOJIHMCH C JIOKyMEHTaMH OpTaHM3alliH,
YCTAHABHBAIONAME TIOPSIOK 00pabOTKH MePCOHATBHBIX JMaHHBIX pabOTHHKOB, a TakKe 00 MX
mpaBax U 00A3aHHOCTAX B 9TOH 001acTH. Ipu npuéme Ha paGory paborruku MBYK "IIBC" 1.

Boponexa jaior nuckvmennoe Cornacue Ha 00paboTKy TepCOHANBHBIX IaHHBIX cyOneKTa
7



nepconatbiplx janHeX  ([Ipwiokerne 2), Corzacue Ha 00paGOTKYy —OMOMETPHUECKHX
IIePCOHAILHBIX JAHHBIX CyOBEKTa IEPCOHANBHBIX JaHHbIX (IIprioxenne 3)
8.2. B meJisix 3alUThI [IePCOHATBHBIX JAHHBIX, XPAHSIIMXCS y paboTonare:s, pabOTHUK HMEET IIpaBo:
— TpeboBaTh HCKIIOUEHHS WM HCIPABJICHHS HEBEPHBIX HJIM HEIIOJIHBIX JaHHbIX;
—  moyuaTh ¢cBOGOHBIH GecIUIaTHBIA JOCTYN K CBOUM IIEPCOHAJIBHBIM JaHHBIM, BKIFOYas NpaBo
Ha 110JIyJeHre KOmHil 000 3alHCH, COAEPKALIEH MEPCOHAIBHBIC JaHHBIC.
—  [EpCOHAIbHBIC JAHHBIC OIEHOYHOIO XapaKTepa OLOIHHTEH 3afBICHHEM, COACPKAIUM €ro
COOCTBEHHYIO TOUKY 3PCHHMS,
—  ONpeeNATh CBOMX IPe/ICTaBUTENCH IS 3aIIUThI CBOUX NEPCOHANBHBIX JaHHBIX,
—  HA COXpaHEHHE U 3AIMUTY CBOel IMUHOMH KU3HU U CEMEHHOM TallHbL.

8.3. Paboruux o6s3an  mepenaBate MBYK "IIBC" r. Bopomexa KOMILIEKC [0CTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX [IEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YycTaHOBNeH TpynoBemM
KomexcoM P@, a TakKe CBOEBPEMEHHO c000maTh 00 H3MEHEHHSX CBOMX NEPCOHATBHBIX NaHHBIX.

8.4. PaboTtuuku craesT MBYK "LIBC" r. BopoHexka B M3BECTHOCTh 00 H3MCHEHHH (aMU/IAH, HMCHH,
OT4eCTBa, JAThl POX/IEHHS, YTO MOJydYaeT OTpaKCHHE B TPYJAOBOW KHHKKE Ha OCHOBaHHH
NpeJICTABIEHHEIX T0KyMeHTOB. [IpH HEOOXO0IMMOCTH H3MEHSIOTCSA MACIIOPTHBIE TaHHBIC, AHHBIC
06 06pazosanuu, IPoYECCHH, CIIENHATBHOCTH, IIPUCBOCHHH HOBOTO paspsAia M Ip.

9. (OTBETCTBEHHOCTD 33 pasriialieHue KOHUICHIMAIbHON HH(OPMALHH, CBA3aHHOM ¢
IIEPCOHATHLHBIMU JAHHBIMH.

9.1. PykoBouTeb, PA3pEMIARONIMA JOCTYIl COTPYAHHKA K KOH(HICHINAILHOMY JOKYMEHTY, HECET
[IEPCOHATBHYIO OTBETCTBEHHOCTH 34 JIAHHOE Pa3pEIICHHE.

9.2. Ka/plii COTPYJHHK OpraHW3alWM, MONYYaiomui i paboTel KOH(UICHINAIbHBIH JJOKYMEHT,
HECET €IUHOJIHYHYIO OTBETCTBEHHOCTE 3@ COXPaHHOCTE HOCHTCIA Hu KOH(I)HI!,GHU,HEUIBHOCTB
uH(pOpMAaIHH.

9.3.JIulla, BMHOBHbIE B HAPYIICHHH HOpM, DeryJIHDYIOIHX IOIydYeHue, oGpabOTKy M 3auluTy
NepCOHATBHBIX JAHHBIX PaGOTHHKA, HECYT JMCLUILIMHAPHYIO, aIMUHUCTPATHBHYIO, TPakK/IaHCKO-
TIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heepabHBIMHA 3aKOHAMH.



IMTPUJIOXEHMUE 1

Ob0n3aTeanCcTBO
0 HepasrJAMEeHHH MEePCOHANbHBIX AAHHBIX

A.

NacmopT Cepuu , HOMep . BBIJIaH
HOHAMAKD, YTO MOJy4Yald JOCTYl K IEpPCOHAIBHBIM JAHHbIM pabOTHHUKOB OMOIMOTEKH
Ne . S Taxke MOHMMAIO, YTO BO BPeMsi HCIIOJIHEHHS CBOMX 0Os3aHHOCTEH s
3aHUMAIOCh cO0poM, 06pabOoTKO# U XpaHEeHHEM NePCOHAIBHBIX JaHHBIX PAOOTHHKOB.

S IOHMMAIO, YTO pasrIalleHHe TAKoro poja MH(GOpManUu MOXKET HaHeCcTH yiepd paboTHHKaM
OpraHu3aluy, KaK IpsMoi, TaK H KOCBEHHBIH.

B cBasu ¢ 3THM jar0 o0s3arenbcTBO mpu paborte (cOGope, oOpaboTke M XpaHEHMH) C
IIEpCOHAILHBIME JJaHHBIMH COTpY/HHKa co0moaTh Bee onucaHnble B [lonokeHnH 0 nepcoHaIbHBIX
JIAHHBIX TpeOOBaHMUSL.

51 moATBEPIK/IAK0, YTO HE MMEIO ITpaBa pasriiaiarh cBeeHus o (00):

- QHKETHBIX U OHOrpaUuecKuX NaHHBIX,

- 00pazoBaHuM;

- TPYJOBOM U OOIIEM CTaXke;

- COCTaBE CEMBU;

- IACIOPTHBIX JaHHBIX,

- BOMHCKOM YYETE;

- 3apaboTHOM II1aTe pabOTHHKA:

- CONMANBHBIX JIBIoTax;

- CIICIIHATIBHOCTH;

- 3aHEMaeMO# JOKHOCTH,

- HAJTHYUH CYJAUMOCTEH;

- aJipece MecTa XHUTEJIbCTBA, IOMAIIHEM Telle(oHe;

- MecTe paboThI WK y4eObl YIEHOB CEMBH U POJICTBCHHHKOB,

- COJIepKaHuH TPYOBOIO JOTOBOPA;

- COCTaBE JEKJIAPHPYEMbIX CBEICHHIT O HATMYMH MaTepHaIbHBIX IIEHHOCTEeH;

- COJlepKaHUH JEKJIApAIlAH, T0[aBaeMOli B HAJIOTOBYIO HHCIIEKIIHUIO;

- IOVIMHHUKAX ¥ KOMUSAX [IPHKA30B 110 JIMIHOMY COCTaBY,

- IMYHBIX JIeNIaX U TPYAOBBIX KHIDKKAX COTPYAHHKOB,

- Jenax, COJepXaluX MarepHanbl IO [OBBILIEHHIO KBaM(uKauuy M TEPEroaroToBKe
COTPY/IHMKOB, MIX aTTECTAIHH, CITy)KeOHBIM PACC/IEeIOBAHASM:

- KOIIMAX OTYETOB, HAIIPABJIAEMBIX B OpraHbl CTATHCTHKH,

- GHOMETPUYECKUX IIEPCOHATBHBIX IaHHBIX.
S npeaynpexiaeH(a) O TOM, 4YTO B ClIy4Yac pasrjlallicHus MHOH CBejeHHil, Kacaloluxcd

NepCOHANBHBIX JaHHBIX paGOTHHKa, HIU UX yTpaThl S HECY OTBETCTBEHHOCTD B COOTBETCTBHH C CT. 90

TK P®.
C Tonoxenuem 06 06paboTKe MEPCOHATBHBIX JaHHBIX PAGOTHHKOB MBVK "LIBC" r. Boponexa

¥ TAPAaHTHUAX MX 3allUThl 03HAKOMJICH(a).

(XOTKHOCTB) (®.1.0.)

" " 2

(roAnuCH)



IMPUJIOXEHHUE 2

Coruiacue Ha 00paboTKY NepPCcOHAIBHBIX JAHHBIX
cy0BeKTa NepcoHAILHBIX JAHHBIX

r. Boponex - 9 20

s, ,

3aperucTPUPOBAHHBIN (as) 110 afgpecy:

nacmopT cepust N . BBIJ[aH

(nara) (xeM BBIJIAH)

cB0OOHO, CBOEH BoOJEH W B CBOEM HHTEpece a0  COrJlacHe  YIOJIHOMOYCHHBIM  JIHIIaM
MYHHIMIIATBHOTO OIO/DKETHOTO YUYPEXIEHHS KyNbTypEl TOPOJACKOro Oxkpyra ropox Boporex
«LlenTpammsopannas Gubnmoreunas cucremay (coxpamennoe — MBYK «IIBC» r. Bopouexa) MHH
366013583, saperncTpupoBaHHOro To ampecy: I. Boponex, yi1. @.Jmrensca, 1.14, Ha 00paboOTKy
(moGoe JelicTBME (ONEpalHMi0) WIH COBOKYNHOCTh JeHCTBUA (Omepaiiii), COBEPIIACMBIX C
HCIIOJIB30BAaHAEM CPEJCTB aBTOMATH3alu¥ MM 0€3  HMCIOIB30BAHHUA TaKMX CpeAcTB ¢
IIEpCOHANBLHBIME J@HHBIMA, BKIIOYas cOOp, 3alkch, CHCTEMATH3alMIO, HAKOILUICHHE, XpaHCHHE,
YTOYHEHHE (obHOBNIECHHE, U3MEHEHHUE), HU3BJICYEHHE, HUCIOJIb30BAHUE, nepenagy
(pacrpocTpaHenHe, IpefoCTaBieHne,  JOCTyN),  obesnuuuBanue,  OnOKMpoOBaHHE, YIaICHHE,
YVHUYTOKEHHUE) CIeYIOIMHNX NEPCOHATBHBIX TaHHbIX!

(hamMuTHs, UMs, OTYECTBO, 1aTa ¥ MECTO POXKICHHU, IPAXKIaHCTBO;

npexHue GaMuIHs, UMsl, OTIECTBO, 1aTa, MECTO ¥ MPHYMHA H3MCHCHHS (B ciryyae H3MEHEHHS);

obpasoBanme (Koria W Kakue o00pa3oBaTelbHbIE YUYPEKICHHS 3aKOHYIWI HOMEpa JHILIOMOB,
HAIIPaBJICHHE OJTOTOBKH I CIEHATEHOCTh [0 JHIUIOMY, KBATH(HKAIMSA MO JTHILIOMY );

oc/IeBy30Bckoe  mpodeccioHanbHOe  00pasopaHue  (HAMMCHOBAHHE 00pazoBarelibHOr0 MM
HAy4HOTO YUYpeXKICHHs, IOl OKOHYaHHs), y4eHas CTeleHb, YYEHOC 3BaHHE (xorja NpUCBOEHEL,
HOMEpa JUIIIOMOB, aTTECTATOB);

BBIIONHsIEMas paboTa ¢ Havaua TPYIOBOH JEATeNbHOCTH (BKIHOYas BOCHHYIO CIIykOy, paboty 110
COBMECTHTENIBCTBY, IPEINPUHAMATENBCKYIO JEATENbHOCTD H T.IL);

KJ1acCHBIH YHH (hefiepanbHONl TOCYAapCTBEHHOH TIpaXIaHCKOH CiIyx OBl U (WIH) IpaxIaHCKOR
cnyx6sr  cyObexta  Poccuifckoit  Dezpepannu B (W) MyHHIUIAUBHOM  CIIyXKOBI,
JUILUTOMATU9eCKUH paHr, BOMHCKOE %} (wM)  crenuagbHOE 3BaHME, KIACCHBIA YHH
IIPaBOOXPAHUTEIBHOM CITy’KOBI (KEM M KOTJ1a TIPHCBOCHBI);

rOCYapCTBEHHbIE HArpajbl, MHbIE HArpajibl U 3HAKH OTIAYHA (KeM HArpaxIeH U KorjJa);

CTeneHb POJCTBA, (haMUIHH, HMEHA, OTUECTRA, aThl POXKICHHS ONM3KUX POJCTBECHHHMKOB (otma,
Martepu, GparbeB, cecTep M JCTCii), a TakkKe Myika (KCHBI)

dbaMmIMK, HMEHA, OTYECTBA, JaThl POXJICHHS, MECTa POXNKICHHSA, MECTa paboThl ¥ JOMAIIHKUE
ajpeca ObIBIINX MYXkei (KeH);

ajpec perucTpanu 1 GakTHIECKOTro IPOKUBAHMA;

JlaTa perucTpaliy [0 MECTY XKUTEILCTBA;

machopr (cepus. HOMEp, KEM M KOTI/ia BbIIaH);

gomep TenedoHa;

OTHOIIEHHE K BOMHCKOM OOS3aHHOCTH, CBEJEHMS MO BOMHCKOMY Y4YeTy (I  IpaxiaHd,
11peOLIBAIOLIMX B 3amace, H JIMI, TMOJUIeXAIIX IPH3bIBY HA BOCHHYIO ciryx0y);

HjeHTH(GHKAIHOHHBIH HOMED HAJIOTOILIaTe IbIIUKa;

HOMEp CTPaxoBOTO CBHICTCILCTBA 00A3ATENBHOrO MCHCHOHHOIO CTPAXOBAHMS,
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pe3ynbTaTel 00sA3aTeNbHBIX MEIMIMHCKHX OCMOTpOB (00cnenoBanuii), cpaBok OHOpPO MEIMKO-

COLMATBHOM 3KCIEPTHU3BL, a TAKKE 0053aTEIHHOTO ICUXUATPUIECKOTO OCBUACTEIHCTBOBAHMS;
CBEJICHUS O MOCJEAHEM Mecte paboThl, B TOM YHC/IE€ TOCYAapCTBEHHON WM MYHHIUIIAIBHON
CITyXKOBL.

Brimeyka3aHHbIe IEPCOHANBHBIC JJAHHBIC TPEAOCTABIIAIO Ui  00pabOTKH B LENSIX oOecredeHus
co0mo/IeHus B OTHOINICHMHM MEHA 3aKOHoAaTelbeTBa Poccuiickoit @enepauuu B cepe OTHOLICHUIA,
CBSI3aHHBIX C COOJIOZICHWEM TPYAOBOIO 3aKOHOJATENhCTBA M MHBIX HOPMATHBHO-IIPABOBBIX aKTOB
(TPYJIOBBIX ¥ HEMOCPEJCTBEHHO CBS3aHHBIX C HUMH OTHOLICHWH) Ui peaiM3allii IOJIHOMOYHUIL.
BosnoxkeHHBIX MBYK «IIBC» r. Boponexa aeicTBYIOIIMM 3aKOHOJATEIECTBOM.

S o3HakoMIIeH(a), 4To:

1) cornacue Ha 00paboTKy NEPCOHANBHBIX JaHHBIX JEHCTBYeT ¢ JaThl MOANHUCAHUSA HACTOSAIIETO
cormacus B TEHYCHHE BCEI'0 CpPOKa BBIINOJIHEHHA pa60'n,1 0 TPYAOBOMY IOTOBODPY,

2) coryacue Ha oOpabOTKY NEPCOHAIBHBIX JAHHBIX MOXKET OBITh OTO3BAHO HA OCHOBAHHU
IIHCEMEHHOTO 3asBJICHHA B IIPOU3BOIBHOHN DopMme;

3) B cllyyae OT3bIBA COrJiacusi Ha 00pabOTKy NMEepCOHAIBHBIX aHHBIX
MBYK «II5C» r. BopoHexa BIpaBe MpOJOIKHTE O0OpabOTKY TEpPCOHANBHBIX JaHHBIX 0e3
COIJIacHs TIPH HAJIMYMH OCHOBAHWH, YKa3aHHBIX B MyHKTaX 2-11 wactu 1 cTaThu 6, yacTd 2 CTaThH
10 u wactu 2 cratem 11 ®exmepanbHoro 3akona or 27.07.2006 N 152-@3 "O mepcoHaIBHBIX

Wi,

IOaHHBIX";
4) nocne yBoibHEHUs ¢ pabOTHI (IpeKpalleHHs TPYAOBBIX OTHOIIEHHUH) IEPCOHAIBHBIE JaHHbIE
xpausatcs B MBYK «lIBC» r. BopoHexa B TeueHME CpOKa XpaHEHHs  JIOKYMEHTOB,
IIpeyCMOTPEHHBIX JIEHCTBYIOMMM 3aKOHOATEIbCTBOM Poccuiickoi Denepanun;
5) mepcOHaNbHBIE JAHHBIE, TNPEIOCTABIiEeMble B OTHOICHMM  TPETBHX  JHI,  OyayT
oOpabaTeiBaTbCs  TOJBKO B LENAX  OCYIIECTBICHHS " BBIIOJIHEHHS  BO3JIOXKEHHBIX
sakoHonaTenscTBOM Poccmiickoli ®enepannun MBYK «IIBC» r. Boponexa (yHKIHH, IIOTHOMOYHH

u 00s3aHHOCTEMH.

(moamnuce)



IMPUJIOXEHHUE 3

Coraacus Ha 00padoTKy OMOMETPHYECKHX ITEPCOHAIBHBIX JAHHBIX
cy0beKTa MepCcoOHATbHBIX JaHHbIX

r. Boponex -l 20 r.

A, ,
(©.1.0.)

3apEriCTPUPOBAHHBIH (ad) o azpecy:

HacropT cepus N ; BbIJIaH

(mata) (xeM BbIJaH)

B coorercTBHH co c1.9 u 11 ®exepanproro 3akona or 27.07.2006 Ne 152-@3 «O mepcoHaTbHBIX
JAHHBIXY» AA0 110 COOCTBEHHOI BoJIe H B CBOMX MHTEpecax cBoe corjachHe Ha o6paloTky MOHX
GHOMETPHYECKHX NEPCOHATBHBIX [IAHHBIX ONepaTopoM — MYyHHLHIATBHBIM O1O/IKETHBIM
VUpEXK/IEHHEM KyJIBTYpPhI FOPOJICKOro okpyra ropox Boporex "LlenTpanu3oBaHHas Oubnunore4Has
cucrema" (MHH- 3666013583, KIIII- 366601001, OT'PH-1023602618160) ¢ neiasto obecrieucHUs
OXpaHBI M GE30MaCHOCTH TPY/Ia, OCYIIeCTBICH s TpeGoBaHui AHTHTEPPOPUCTHYECKOH 3aIUIICHHOCTH
06BeKTOB (TeppuTopHii) (B COOTBETCTBHH ¢ nocTaHornenueM IIpasurenscrea PO ot 11.02.2017 r. Ne
176 «0O6 yTBepkmeHHH TpeOOBaHMH K AHTUTEPPOPUCTHYECKON 3aIMINCHHOCTH 00BLEKTOB
(TeppuTopuii)»). Corjacue 0THOCHTCS K CJIeYI0IAM OHOMETPHYECKHM NEPCOHAILHBIM JAHHBIM
— ¢ororpadus, Buaeon300paKeHne.

Hacrosiee corjacie NpeAoCTaBIseTCs MHOMH Ha OCYIIECTBICHHE AeHCTBHI B OTHOLICHHH MOHUX
BUOMETPHUCCKHX TIEPCOHATBHBIX JAHHBIX, KOTOPEIE HEOOXOAUMEI JUIS TIOCTHIKEHHUS yKa3aHHOM BbIllE
memM, Bmoyas (0e3 orpammueHHs) cOop, 3amMCh, CHCTEMaTH3alHMIO, HaKOIUICHHE, XPAHCHHC,
yrouHeHue (OOHOBIEHME, W3MEHEHHE), M3BJICUCHHE, MCIOIB30BAHHE, Nepeaady (mpexocraBicHHE,
10cTym), 06e3nMyuBanue, GI0KHPOBAHHE, YAAICHHE, YHHITOKEHHE NEPCOHATBHBIX JaHHBIX, a TAKKe
OCYIIECTBJICHHE JFOOBIX WHBIX JeHCTBHH, MPERyCMOTPEHHBIX JIEHCTBYIOLIMM 3aKOHOJATEIbCTBOM
Poccuiickoii Menepanuu.

Sl npoundOpMHpOBAH, WYTO ONEPATOp TrapaHTHpyeT O0OpaloTKy MOMX OHOMETPHYECKHX
NEpPCOHATBHBIX JAHHBIX B COOTBETCTBHM C JICHCTBYIOIIMM 3aKOHOJATENBCTBOM Poccuiickoit
dejiepaly KaKk HeaBTOMATH3MPOBAHHBIM, TaK U aBTOMATH3UPOBAHHEIM crioco0amu.

HacTosiiee corimacue JeiCTBHTENRHO B Te€UeHHE ACHCTBUS MOETO TPYAOBOrO J0T0BOPa U MOXKCT
GBITH OTO3BAHO IyTEM TI0/IAYH TUCHMEHHOTO 3ajB/ICHHA B IPOM3BOJIBHON dopme.
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MYHULAAJBHOE BIO)KETHOE YYPEXK/IEHUE KYJIbTYPbI
T'OPJICKOI'O OKPYT'A TOPOJ BOPOHEX
«IEHTPAJIN30BAHHASI BUBJIMOTEYHASI CHCTEMA»

NMPUKA3

18.10.2023r. Ne 319 r. Boponex

06 yrBepaeHnn
Tonoxenns 006 00paboTKe NePCOHATBHBIX

naunbix paborankos MBYK «IBC» r. Boporesxa,

B coorserctBuM ¢ PenepanbHpiM 3akoHOM 'O NEepCcOHAIBHBIX NaHHBIX" OT
27.07.2006 N 152-®3

ITPMKA3BIBAIO:

1. Vreepaure Ilonoxenme 06 o0paboTke NEpPCOHANBHBIX HAHHBIX pabOTHHKOB
MyHHIMTATBHOTO GIODKETHOTO YYPEXICHHS KylbTYphl TOPOACKOrO OKpyrd ropoz
Boponesx "LleHTpanusopanHas OuOIMoTeHas cucrema" ¢ 18.10.2023 r. (IIpunoxenue
1)

2. O3HAKOMHUTH COTPYJAHMKOB MYHHIMIIATEHOTO GOJUKETHOTO YHUPEeXKICHHU KyJlbTypRI
TOpOJICKOro OKpyra ropox Boponex "[{eHTpanu3oBaHHas OUOIMOTEYHAA cucTema’ ¢
[TosnokeHneM 00 o0OpaboTke MepcOHANBHBIX NaHHBIX pabOTHUKOB MYHHUIUMATIBHOTO
GIOJUKETHOrO0  yUIpEXIEHWs. KyJbTYphl TOPOJICKOrO  OKpyra  I'OpOA Boponex
"[[eHTpaIM30BaHHAas OHOMHOTEYHAs CUCTEMA" O/l IMHHYIO [OMHCE.

3. KOHTpOJIb 32 HCTIOJIHEHHEM ITPHKa3a OCTABIIAIO 32 coboii.

Jupextop MBYK "LIBC" r. Bopouexa A.B.3os0ToTpYy60B




